
 
ABERDEEN SCHOOL DISTRICT NO. 5 

ABERDEEN, WASHINGTON 
 

Regular Meeting of the Board of Directors  
Community Room, Aberdeen High School 

September 5, 2017 
 

AGENDA  
 
5:00 p.m.   Regular Meeting Call to Order 
 
Flag Salute 
 
Comments from Board Members 
 
Comments from Student Representative 
 
Comments from the Audience 
 
Consent Agenda 

1. Minutes 
2. Gifts to the District 

 
Old Business 

Superintendent’s Report 
1. Back-to-School Update 
2. Stewart Field Update 
3. Portable Classrooms 
4. 2017 Legislative Assembly 
5. Board Policy Updates 
6. Communication Planning 

 
Instructional Services 

1. Teaching & Learning Report 
2. Imagine Learning Contract 

 
 
New Business 

1. Cradle to Career MOU 
2. Transportation Cooperative 
3. Surplus Equipment 
4. Policy 3240 Student Conduct 
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5. Policy 3241 Classroom Management 
6. Policy 6102 District Fundraising 
7. Next Meeting 

 
Comments from the Audience 
 
Executive Session 
 
Personnel Matters  

1. Certificated 
2. Classified 

 
ADJOURN 
 
Work Study: Superintendent / Board Governance Review 
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ABERDEEN  SCHOOL  DISTRICT  NO. 5 
BOARD INFORMATION AND BACKGROUND 

 
September 5, 2017 – Community Room, Aberdeen High School 

 
 
5:00 p.m. – Regular Meeting Call to Order 
 
Flag Salute 
 
Comments from Board Members 
 
Comments from Student Representative 
 
Comments from the Audience 
 
Consent Agenda – Enclosure 1  
1. Minutes – Minutes from the regular meeting on August 15, 2017, are enclosed for 

your review and approval. 
2. Gifts to the District –  

a. The Quinault Indian Nation has awarded $2,000.00 for the purchase of new 
sports equipment at Miller Junior High School. 

b. The Sierra Pacific Foundation has awarded $2,500.00 to the district for the 
purchase of new uniforms and shoulder pads for the football team at Miller Junior 
High School. 

 
Old Business 
 
Superintendent’s Report 
1. Back to School Update – Superintendent Henderson will share information about the 

start of the 2017-2018 school year. 
2. Stewart Field – Superintendent Henderson will provide an update on the 

construction projects taking place at Stewart Field. 
3. Portable Classrooms – An update on the installation of portable classroom buildings 

at A.J. West and Stevens elementary schools. 
4. 2017 Legislative Assembly – WSSDA’s annual Legislative Assembly is scheduled 

for September 22-23 in Seattle. Jamie Walsh is planning to attend as our district’s 
legislative representative. Other Board members are also welcome. 

5. Board Policy Updates – Superintendent Henderson will discuss options for updating 
all Board policies and procedures. 

6. Communication Planning – Superintendent Henderson will discuss plans for an 
upcoming newsletter and community town hall meetings.  
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Instructional Services 
1. Teaching & Learning Report – Director Traci Sandstrom will present the Teaching 

and Learning Department’s report for August.  Enclosure 2 
2. Imagine Learning Contract – A three-year contract with Imagine Learning for ELA 

software for use in classrooms in support of English Language Learners is 
presented for your review and approval.  Enclosure 3 

 
New Business 
1. Cradle to Career Consortium – A memorandum of understanding between agencies 

on Grays Harbor to create the Grays Harbor Cradle to Career Consortium is 
enclosed for your review and approval.  Enclosure 4 

2. Transportation Cooperative – Renewal of the agreement to operate a transportation 
cooperative with the Hoquiam School District is presented for your review and 
approval.  Enclosure 5  

3. Surplus Equipment – Transportation Supervisor Ernie Lott is requesting that a 
vehicle canopy stored at the bus garage be declared surplus. Enclosure 6 

4. Policy 3240 Student Conduct – A required update to Policy 3240 – Student Conduct 
and Expectations and the accompanying procedures is enclosed for first reading. 
Enclosure 7 

5. Policy 3241 Classroom Management – A required update to Policy 3241 – 
Classroom Management, Discipline and Corrective Action and the accompanying 
procedures are enclosed for first reading.  Enclosure 8 

6. Policy 6102 District Fundraising – An update to Policy 6102 – District Fundraising 
Activities and the accompanying procedures are enclosed for first reading.   
Enclosure 9 

7. Next Meeting – The next regular meeting of the Board is set for 5 p.m. Tuesday, 
September 19, 2017, in the Community Room at Aberdeen High School. 

 
Comments from the Audience 
 
Executive Session  
At this time the meeting will recess for an executive session expected to last 30 minutes 
under RCW 42.30.110 (g) (to evaluate the qualifications of an applicant for public 
employment or to review the performance of a public employee). 
 
Personnel Matters Enclosure 10 
1. Certificated 

a. Hires 
b. Change of Assignment 

2. Classified 
a. Hires 
b. Change of Assignment 
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c. Resignations 
d. Extra-Curricular Contracts 
e. Substitutes 

 
 
ADJOURN 
 
Superintendent / Board Governance Review 
1. Continued discussion of superintendent and school board governance and 

superintendent evaluation criteria. 
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ABERDEEN SCHOOL DISTRICT NO. 5 

Minutes of the Regular Meeting of the 
Board of Directors – August 15, 2017 

 
At 5:00 p.m. President Bielski convened the regular meeting of the Aberdeen 
School Board in the Board Room at the Administration Building. Members 
present were Jennifer Durney, Erin Farrer, Jeff Nelson and Jamie Walsh, along 
with Superintendent Alicia Henderson, patrons and staff. The meeting began 
with the Flag salute. 

CALL TO ORDER 

President Bielski administered the oath of office to Alicia Henderson, 
superintendent and secretary to the Board of Directors. 

OATH OF OFFICE 

On a motion by Jamie Walsh and seconded by Jennifer Durney, the Board 
opened the public hearing on the 2017-2018 budget. Finance Director Elyssa 
Louderback reviewed the proposed budget, including the various funds, fund 
balance projections and a projected ending fund balance of 5.5 percent in the 
General Fund, per Board direction. There was a question about $200,000 less in 
the CTE, which CTE Director Lynn Green discussed. There being no further 
comment, on a motion by Jennifer Durney and seconded by Erin Farrer, the 
public hearing was closed. 

PUBLIC HEARING 
2017-2018 BUDGET 

On a motion by Erin Farrer and seconded by Jamie Walsh, the Board approved 
the Consent Agenda, which included the minutes from the regular meeting on 
June 18, 2007, and the special meeting on July 31, 2017; July payroll vouchers 
823418 through 823470 totaling $3,009,780.47, General Fund vouchers 823471 
and 823483 through 823457 totaling $530,382.33, ASB Fund vouchers 823472 
through 823474 and 823549 totaling $8,581.83; a Private Purpose Trust Fund 
voucher 823475 in the amount of $130.00 and Capital Projects Fund vouchers 
823476 through 823482 and 823548 totaling $44,953.05, and correspondence 
from the Office of the Superintendent of Public Instruction congratulating the 
district for achieving outstanding results during the State Patrol’s inspection of 
buses again this year. 

CONSENT AGENDA 

Superintendent Henderson provided an update on the construction project at 
Stewart Field, reporting that the project is on budget and on schedule. It is 
anticipated that work will be far enough along to allow the stands to be open in 
time for the first football game on September 1. 

STEWART FIELD 

Superintendent Henderson reported on various back-to-school activities and 
trainings taking place in the district, including K-8 summer school, the start of 
fall sports, AHS Marching Band rehearsals, the two-day retreat for the 
Leadership Team where five focus areas for 2017-2018 were embraced, planning 
for the upcoming TRI day professional development for teachers, the Welcome 
Back breakfast and assembly for staff on August 29 – all leading up to the first 
day of school on Wednesday, August 30. 

BACK-TO-SCHOOL 
ACTIVITIES 

Superintendent Henderson introduced Nancy Villarreal who has accepted the 
new position of coordinator for student support services. 

NEW 
ADMINISTRATOR 

Teaching and Learning Director Traci Sandstrom presented the Teaching and INSTRUCTIONAL 
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Learning Report for June. She reviewed professional development opportunities, 
training and orientation for new teachers, the SDE Conference hosted by the 
District and plans for upcoming TRI Days. She also discussed the new ELA 
materials that will be delivered to buildings for implementation in 2017-2018, 
reviewed summer projects undertaken in the Technology Department, formation 
of a Digital Taskforce, and reviewed MAP testing results and discussed how the 
results may be used. 

SERVICES 

Finance Director Elyssa Louderback reviewed the Fiscal Status and Budget 
Status reports. She reported an ending fund balance of $4,204,193.76 in the 
General Fund, $196,931.72 in the Capital Projects Fund, $3,304,304.39 in the 
Debt Service Fund, $186,391.61 in the Associated Student Body Fund and 
$344,698.31 in the Transportation Vehicle Fund. 

FISCAL STATUS 
REPORT 

Following a recommendation from Finance Director Elyssa Louderback, on a 
motion by Jamie Walsh and seconded by Erin Farrer the Board unanimously 
adopted Resolution 2017-09 adopting the 2017-2018 budget as presented. The 
resolution authorized appropriations as follows: $46,564.786 in the General 
Fund, $308,459 in the Associated Student Body Fund, $3,888,440 in the Debt 
Service Fund, $1,460,000 in the Capital Projects Fund and $200,000 in the 
Transportation Vehicle Fund. 

RESOLUTION  
2017-09 BUDGET 
ADOPTION 

CTE Director Lynn Green provided the annual review of career and technical 
education programs offered in the district, including discussion of funds used 
through the Carl Perkins Grant.  

CTE ANNUAL 
REVIEW 

Following a presentation by CTE Director Lynn Green, on a motion by Erin 
Farrer and seconded by Jennifer Durney, the Board approved an amended 
contract with Grays Harbor College to offer a medical assistant program. 

GHC MEDICAL 
ASSISTANT 
PROGRAM 
CONTRACT 

On a motion by Jamie Walsh and seconded by Jeff Nelson, the Board approved 
the personal services contract with Mary Margaret Doherty to serve as the 
District’s compliance consultant for the 21st Century Grant. 

21ST CENTURY 
GRANT EVALUATOR 

On a motion by Erin Farrer and seconded by Jeff Nelson, the Board awarded the 
2017-2018 Dairy Products Contract to Dairy Fresh Farms of Olympia. 

2017-2018 DAIRY BID 

On a motion by Erin Farrer and seconded by Jennifer Durney, the Board 
awarded the 2017-2018 Fuel Contract to Masco Petroleum of Aberdeen. 

2017-2018 FUEL BID 

On a motion by Erin Farrer and seconded by Jamie Walsh, the Board adopted 
Resolution 2017-10 authorizing the use of Superintendent Alicia Henderson’s 
facsimile signature to be on file with the Grays Harbor County Auditor’s Office. 

RESOLUTION  
2017-10 FACSIMILE 
SIGNATURE 

On a motion by Jamie Walsh and seconded by Erin Farrer, the Board adopted 
Resolution 2017-11 designating Alicia Henderson as the District Agent for state 
and federal applications. 

RESOLUTION  
2017-11 DISTRICT 
AGENT 
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On a motion by Erin Farrer and seconded by Jennifer Durney, the Board 
adopted Resolution 2017-12 authorizing Alicia Henderson to act on behalf of the 
District in releasing or accepting students for enrollment. 

RESOLUTION  
2017-12 CHOICE 
STUDENTS 

On a motion by Erin Farrer and seconded by Jeff Nelson, the Board adopted 
Resolution 2017-13 authorizing Alicia Henderson and Elyssa Louderback to 
invest fund balances for the District. 

RESOLUTION  
2017-13 INVESTING 
FUNDS 

On a motion by Jamie Walsh and seconded by Jennifer Durney, the Board 
adopted a professional development contract with Sound Supports, LLC, of 
Shoreline to provide professional development (PBIS) training in 2017-2018. 

SOUND SUPPORTS 
CONTRACT 

On a motion by Erin Farrer and seconded by Jennifer Durney, the Board 
approved renewal of a contract with BHC Fairfax Hospital for the provision of 
services for a student at the Northwest School of Innovative Learning in 
Tumwater. 

On a motion by Erin Farrer and seconded by Jeff Nelson, the Board approved 
an interagency agreement with Capital Region ESD 113 to provide early 
childhood education services through Head Start/ECEAP. 

SPECIAL SERVICES 
CONTRACTS 

On a motion by Jamie Walsh and seconded by Erin Farrer, the Board approved a 
contract with Grays Harbor College for students in the Bachelor of Applied 
Science in Teacher Education program so degree candidates can gain clinical 
experience with placement in Aberdeen School District classrooms. 

GHC BASTE 
DEGREE PROGRAM 

The next regular meeting of the Board is set for 5 p.m. Tuesday, September 5, in 
the Community Room at Aberdeen High School followed by a work study to 
discuss Board governance, superintendent goals and the evaluation process. 

NEXT MEETING 

At 6:26 p.m., President Sandra Bielski recessed the meeting for an executive 
session under RCW 42.30.110(g) (to evaluate the qualifications of an applicant 
for public employment or to review the performance of a public employee) 
expected to last 15 minutes. The session began at 6:30 p.m. The regular meeting 
reconvened at 6:40 p.m. 

EXECUTIVE 
SESSION 

On a motion by Erin Farrer and seconded by Jamie Walsh, the Board approved 
the Personnel Report.    Under certificated matters, the Board approved a change 
of assignment for Nancy Villarreal from special education teacher to coordinator 
of support services effective August 9; approved supplemental contracts in 2017-
018 for Natasha Chapin and Leslie Dolan, school nurses, five additional days; 
Mika Katzer, 10 additional days as ELL Teacher/Coach, Carol Matthews, five 
additional days as Speech Language Pathologist for the District, and Judith 
McBride, 10 additional days as a psychologist for the District;  approved 2017-
2018 supplementary contracts at Aberdeen High School for Richelle Barger, 
Shelbie Dickson, Tracy Ecklund, Tammy Heth, Molly Houk, Ashley Kohlmeier, 
Mike Machowek, Matthew Mahon, Cory Martinsen, Anne Ramsey, Cami Revel, 
Mark Sundstrom and  Charles Veloni to perform CTE related activities; Shelbie 
Dickson for catering services, Tammy Heth at the High School store, Robert 

PERSONNEL 
REPORT 

CERTIFICATED 
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Houbregs,  Tracy Miner and Richelle Vining-Gonzalez, 10 additional days as 
counselors, Cory Martinsen in the AHS Sign Shop, Cami Revel for AHS Almost 
Live and Twin Star Credit Union, Robert Sutlovich for Business Procedures, and 
for Charles Veloni for KAHS Radio Station; approved 207-208 supplemental 
contracts at the Twin Harbors Branch of the Skills Center for Lindsay Kargbo 
and Robert Sutlovich for CTE related activities; approved 017-018 supplemental 
contracts at Harbor High School for Keelee Frost, Jan Gravley, Kari Morgan and 
Tonie Knutz to perform CTE related activities; approved a 2017-2018 
supplemental contract at Harbor High School for Kari Morgan for the high 
school store; approved 2017-2018 supplemental contracts at Miller Junior High 
School for Gail Arnold, five additional days as librarian, Emily Boyce, Barbara 
Good and Sally Holt for CTE related activities, and for  
Catherine Trusty and Thaddeus Williams, 10 additional days as counselors; 
approved supplemental contracts at Hopkins Preschool for Candis Gates, six 
additional days as assessment coordinator and for Cynthia Mitby, 20 additional 
days as pre-school coordinator; approved co-curricular contracts for Troy 
George and Erik Peterson, Elementary Vocal (.5 FTE), Wendy Koski, 
Elementary Band and Elementary Jazz Band for the District, Karen Meikle, 
Elementary and Junior High Orchestra for the District; approved 2017-2018 co-
curricular contracts at Aberdeen High School for Alexandra Amarok, Choral, 
Tracy Ecklund, Distributive Education, Skills USA and Yearbook, Tammy Heth, 
FBLA (.5 FTE), Ashley Kohlmeier, A.S.B. Advisor , Jonathan Kranich, 
Renaissance, Mike Machowek, F.F.A., Karen Meikle, Orchestra, Kari Morgan, 
Distributive Education, Tracy Miner, LINK Crew (.5 FTE), Daniel Patterson, 
Band (Marching & Pep), Anne Ramsey, LINK Crew (.5 FTE), Cami Revel, 
FBLA (.5 FTE), Rick Stallo, Events Manager, Charles Veloni, Robotics and Skills 
USA, and approved co-curricular contract at Miller Junior High School for 
Alexandra Amarok, Choral, Nicholas Barene, Band and World Rhythms and 
Ashley Emmett, Yearbook. 
 
Under classified matters, the Board approved the hiring of Bianca Renteria, 
Dawn Inocencio-Black, Shannon Harris, Alyssa Lackey, Julie Miller, John 
Kingery and Britney Perez as para-educators effective August 30; approved a 
change of assignment for Ron Greer from para-educator at Aberdeen High 
School to McDermoth Elementary School effective August 30; accepted 
resignations from Nathan Balderston as a custodian at Aberdeen High School 
effective July 28, Evalina Johnstone as a para-educator at Aberdeen High School 
effective August 18, Charla Kozak as a Food Service worker at Miller Junior 
High School effective August 29, Ellena Armstrong as a para-educator at A. J. 
West Elementary School effective August 10 and from Nichole Ericksen as a 
para-educator at McDermoth Elementary School effective June 16; approved a 
leave of absence for Teri Seguin as a para-educator at Aberdeen High School 
effective August 30 to December 15;  approved extra-curricular contracts for 
Steve Reed and Kelly Stewart as head coaches for cross country at Miller Junior 
High School effective August 29; and accepted the resignation of Gienelle 
Harless as  head coach for girls’ basketball at Aberdeen High School and head 
coach for boys’ basketball, girls basketball an girls’ volleyball at Miller Junior 
High School.  

 

 

 

 

 

 

 

 

 

 

 

 

 

CLASSIFIED 
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On a motion by Jamie Walsh and seconded by Jennifer Durney, the Board 
approved out-of-area endorsements for Chris Howell and Cassandra Silvers at 
Harbor High School and for Mark Borgens, Katina Gamleah, Kacy Karnath and 
Kenneth Erickson at Aberdeen High School for the 2017-2018 school year. 

OUT OF AREA 
ENDORSEMENT 

There being no further business, the regular meeting was adjourned at 6:37 p.m. ADJOURN 

The Board met in a work study for continued discussion of Board governance, 
the superintendent evaluation process and superintendent evaluation criteria. 

WORK STUDY 

Alicia Henderson, Secretary  Sandra Bielski, President 
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Teaching	and	Learning	Report	

September	5,	2017	
	

	
Assessment:	

• Smarter	Balanced	Results/Comparisons	
o School	
o District	
o State	

AVID:	
• Co-District	Directors	
• Training	
• Building	Plans	

o Two	Areas	of	Focus	
o Site	Team	

	
English-Language	Arts	(ELA)/English	Learners	(EL):	

• ELA	
o Initial	Training	Complete	
o Collaboration	Day	Offering	
o Ongoing	Training	&	Coaching	

• New	EL	Model	
o Imagine	Learning	
o Connected	to	Core	Instruction	
o Pre-Teach/Reteach	

	
Positive	Behavioral	Interventions	&	Supports	(PBIS):	

• Proactive	approach	to	establishing	behavioral	supports	and	social	culture	to	achieve	social,	
emotional	and	academic	success	

• Building	Site	Teams	
o Cross	Categories	of	Staff	Represented	
o Three	Days	of	Training	
o Building	Work	Through	Staff	Meeting	Time	

	
Technology/Digital	Learning:	

• Digital	Teaching	and	Learning	Task	Force	
• Work	Orders;	Equipment	&	Student	Accounts	
	

	
	

	
	
	

	



Imagine Learning
382 W. Park Circle
Provo UT 84604

Proposal

Quote Date 8/15/2017

Quote Number QT44317

Bill To
Aberdeen School District
216 North G Street
Aberdeen WA 98520

Ship To
Aberdeen School District
216 North G Street
Aberdeen WA 98520

Valid Until 9/30/2017

Partnership Manager Nick Neville

This proposal is provided as a courtesy to you, our customer. Any taxes, duties, and fees are
estimates only and are provided for planning purposes. Actual amounts will be invoiced.

For information about Imagine Learning’s License Agreement, Terms of Use, and Privacy Policy,
please visit our website or email privacy@imaginelearning.com.

Any questions about this proposal may be directed to your Area Partnership Manager,
Nick Neville, at (253) 256-8177 or nickolas.neville@imaginelearning.com.

Mail:
Email: PO@imaginelearning.com
Fax:    866-507-9270

Include the Quote Number (top right) on all Purchase Orders. Please fax, email, or mail to:

Quantity

220

1

4

Description
YEAR 1 of 3-YEAR CONTRACT

Imagine Language & Literacy student license
District ELL license: by purchasing a license for each K-6 ELL student the
district is upgraded to a District ELL license. As part of a District ELL license,
any students that move in are also given licenses at no additional cost for the
term of the contract.

Premier Success Level for single campus
- Access to online getting started videos for initial teacher training
- Access to live online training (see website for current schedule)
- Custom on-site workshops (training, planning, data, modeling, etc). Up to 3
per year
- Accelerated response times for technical phone support
- Designated local customer success manager to help navigate planning,
teacher modeling and coaching, and implementation best practices

Standard Success Level
- Access to online getting started videos for initial teacher training
- Access to live online training (see website for current schedule)
- Designated virtual customer success manager to help navigate planning,
remote follow up training, and implementation best practices

Subtotal

DISCOUNTS
Multi-year Contract Discount:-15%
Preferred Customer Discount: -15%

3-YEAR CONTRACT SUMMARY
Total Value: $105,000.00
Purchase Price: $73,500.00
Payment Schedule:
Year 1: $26,687.85 (tax included)
Year 2: $26,687.85 (tax included)
Year 3: $26.687.85 (tax included)

Unit Price

150.00

2,000.00

0.00

Ext. Price

33,000.00

2,000.00

0.00

35,000.00

-10,500.00

Subtotal
Total Tax

Total:

24,500.00
2,187.85

$26,687.85
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PURCHASE CONTRACT 
August 15, 2017 
 
This purchase contract documents a purchase of educational software by Aberdeen School 
District in the state of Washington from Imagine Learning, Inc. 
  
In consideration of payments made by Aberdeen School District, Imagine Learning is 
providing educational software that is uniquely suited to meet the instructional needs of 
Aberdeen School District’s students and is available only from Imagine Learning, Inc. 
 
This contract includes the purchase of the following software: 

Product License Type Quantity 
Duration 
(Years) 

Imagine Language & Literacy Student License 220 3 

Standard Success Level NA 4 3 

Premier Plus Success Level NA 1 3 

 
The total purchase price is $80,063.55 (tax included). The payments for this amount are as 
follows: 

Payment Amount Due PO Deadline Payment Deadline 

Payment 1 $26,687.85 September 30, 2017 October 31, 2017 

Payment 2 $26,687.85 September 30, 2018 October 31, 2018 

Payment 3 $26,687.85 September 30, 2019 October 31, 2019 

 
The quote number for this purchase order is QT44317. The term for these licenses is from 
September 1, 2017, until August 31, 2020.  
Based on this purchase of licenses and receipt of all payments specified above, the details of 
the purchase shall include the following: 

1. Implementation and Training Services. This purchase includes implementation and 
virtual training services. Any additional onsite training or professional development 
will be noted on the quote. 
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2. Support and Upgrades. As part of the license purchase, Imagine Learning will 
provide support services and software upgrades to Aberdeen School District. 

a. Imagine Learning support is available by telephone at 1-866-ILSUPPORT (1-
866-457-8776) Monday through Friday, 6:00 a.m.–6:00 p.m. MST. 

b. Calls to Imagine Learning support by teachers, administrators, technicians, 
etc., are answered by a live support agent and handled immediately. 

c. Other communications to the support team, including emails and after-hour 
messages, are answered within one business day. 

d. Support services and upgrades are included at no additional charge for the 
duration of the contract’s license term. 

e. Imagine Learning will provide updates to the software on a regular basis; the 
district will be notified regularly by Imagine Learning of new content and will 
receive newly developed content when available during the term of the 
licenses.  

3. Usage. With this purchase, Aberdeen School District agrees to implement and use the 
program(s) with fidelity. Below is recommended minimum usage:  

Product Grade Session Length Number of Sessions per Week 

Imagine Language & Literacy 

Pre-K–K 15 minutes 
Struggling readers: 3 

Students on or above grade level: 2 1-2 20 minutes 

3+ 25-30 minutes 

This purchase is a one-time offer provided the following conditions are met: 
• A signed contract is received on or before August 31, 2017 
• A purchase order is received on or before September 30, 2017. 

ACCEPTED AND AGREED: 
 
Aberdeen School District 
 
By: _________________________ 
Print Name: __________________ 
Title: _______________________ 
Date: _______________________ 
 

Imagine Learning, Inc. 
 
By: _________________________ 
Print Name: __________________ 
Title: _______________________ 
Date: _______________________ 
 



Grays Harbor Cradle to Career Consortium 
 

Our Vision 
 
Grays Harbor is a diverse community where individuals are successfully engaged 
in building a positive future. 
 

Our Mission 
 
To engage and transform children, youth, and families through community 
collaboration resulting in long-lasting impact. 
 

Our Purposes 
 
The general purpose of the Grays Harbor Cradle to Career Consortium shall be to 
enhance the capacity of the community and schools to work together to ensure 
that every child is healthy and ready for kindergarten, that students are 
supported and successful in school, and that students are college, career and civic 
ready upon graduation. Our specific purposes are to:  

• engage the community in our work through building awareness and 
information sharing and co-developing solutions and strategies with 
community members 

• develop a culture of continuous improvement through a focus on local 
data, community expertise and national research to identify areas for 
improvement in an ongoing, disciplined manner that ensures partners 
invest in effective practices 

• focus on eliminating locally defined disparities or inequalities in student 
achievement related to income level, ethnic background and special 
populations     

• build on existing resources in the local and regional community and align 
resources to support children and youth and provide sustainable backbone 
support for our collective effort 

 



Our Current Scope of Work 
 
Early Childhood 

We are exploring how we can provide support, pursuant to our purposes, for 
collective efforts in the county to enhance the kindergarten readiness of children. 
 
Integrated Student Supports (Multi-Tiered Systems of Support) 

We are engaged in a planning process to identify priorities for enhancing 
student supports for K-12 students through collaborative efforts between schools 
and community organizations. 

We are exploring funding to support county school districts interested in 
developing an implementation plan for enhancing multi-tiered systems of support 
in their school district community.  
 
Career Readiness/STEAM 

We are also engaged in a planning process to identify priorities to enhance 
career readiness/STEAM learning opportunities through collaborative efforts 
between schools, community organizations, and businesses. 

We will be working with the Capital Region STEAM Network to pursue funding 
through the state’s five-year Career Connect Washington initiative to increase 
career-connected learning opportunities throughout the county, as well as pursue 
other initiatives related to enhancing STEM learning opportunities.   
 
Collective Impact 

We are planning how to structure and sustain our collective efforts as a 
consortium. 

We are developing a leadership structure through a memorandum of 
understanding between key partners in the community and identifying a lead 
“backbone” organization. 

 



 

 
 
 

Legal Structure 
 
Grays Harbor Cradle to Career Consortium is a partnership among organizations whose 
mission includes collectively serving Grays Harbor children and youth from “cradle to 
career.”  
 

Vision Statement 
 
Grays Harbor is a diverse community where individuals are successfully engaged in 
building a positive future. 

 
Mission Statement 

 
To engage and transform children, youth, and families through community collaboration 
resulting in long-lasting impact. 
 

Purposes 
 

The general purpose of the Grays Harbor Cradle to Career Consortium shall be to 
enhance the capacity of the community and schools to work together to ensure that 
every child is healthy and ready for kindergarten and that students are supported and 
successful in school and are college, career and civic ready upon graduation. Our specific 
purposes are to:  

• engage the community in our work through building awareness and information 
sharing and co-developing solutions and strategies with community members 

• develop a culture of continuous improvement through a focus on local data, 
community expertise and national research to identify areas for improvement in 
an ongoing, disciplined manner that ensures partners invest in effective practices 

• focus on eliminating locally defined disparities or inequalities in student 
achievement related to income level, ethnic background and special populations     
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Grays Harbor Cradle to Career Consortium Memorandum of Understanding  
July 1, 2017 to June 30, 2018 
 

• build on existing resources in the local and regional community and align 
resources to support children and youth and provide sustainable backbone 
support for our collective effort 

 
Leadership Team 

 
The Grays Harbor Cradle to Career Consortium shall be governed by bylaws adopted by 
a Leadership Team consisting of the following: 

• one representative appointed by the Grays Harbor County Commissioners 
• one representative appointed by Grays Harbor County municipal governments 
• three representatives appointed by Grays Harbor County school district 

superintendents to represent the different sized school districts in the county 
• a representative appointed by the Grays Harbor County Department of Public 

Health and Social Services 
• a representative appointed by Greater Grays Harbor 
• a representative appointed by Grays Harbor College 
• a representative appointed by Timberland Regional Library  
• a representative appointed by the Port of Grays Harbor 
• a representative appointed by the Grays Harbor County Early Learning Coalition 
• two individuals representing youth-serving community organizations appointed 

by the Leadership Team 
• two Grays Harbor County citizens appointed by the Leadership Team 

 
Membership 

 
Membership in the Grays Harbor Cradle to Career Consortium shall consist of 

individuals (youth & adults) & organizations committed to our vision & mission.  
 

Partnership Terms 
 

Partner organizations signing this memorandum agree to the following terms: 
● All partners approve the use of their name and logo for partnership marketing 

purposes. 

[Type here] [Type here] [Type here] 
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● Each partner will designate a representative(s) to participate on the Leadership 
Team. 

● Partners will communicate with their respective entities about the opportunities 
and mutual benefits of the partnership (i.e., professional development, access to 
resources, outreach activities, or college-career related programming).  

● Partners will support and participate in grant writing endeavors when appropriate 
to benefit our efforts in Grays Harbor County 

● Partners agree to help identify and track success measures, as appropriate and 
able, to determine if the partnership is providing value to children and youth.  
 

The effective dates of this memorandum shall be from July 1, 2017 to June 30, 2018 
and may be extended by written agreement of both parties. Any partner, upon 30 day 
written notice to the Leadership Team, may terminate their participation in this 
agreement. 
 
 
Adopted this 4th day of April,  2017 
 
Agreed to by: 
 
    ____    

Name, Title Date 
 
______________________________________________ 

(Name of Organization) 
 
    ____ 

Name, Title      Date 
 

______________________________________________ 
(Name of Organization) 

 
    ____    

Name, Title Date 
 

______________________________________________ 
(Name of Organization) 

 
    ____ 

Name, Title      Date 
 

______________________________________________ 
(Name of Organization) 

 
    ____  

Name, Title Date 
 

______________________________________________ 
(Name of Organization) 

 
    ____ 
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Name, Title      Date 
 

______________________________________________ 
(Name of Organization) 

 
 
    ____    

Name, Title Date 
 

______________________________________________ 
(Name of Organization) 
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A CONTRACTUAL AGREEMENT FOR PARTICIPATION AND OPERATION 

OF A 
PUPIL TRANSPORTATION COOPERATIVE 

 

This agreement, by and between Hoquiam School District (hereinafter referred to as “Operator”) and Aberdeen 
School District, both of Grays Harbor County, Washington, (each hereinafter referred to as “Cooperative 
Districts”) provides for the establishment and implementation of a cooperative transportation program.  Be it 
further provided, other local school districts (hereinafter referred to as “participating districts”) shall have access 
to the Cooperative for the purpose of contracting for transportation maintenance services with such districts.  
Specifically, this agreement provides the mechanism by with the Cooperative will furnish transportation services 
to both districts.  Such transportation services shall include the following:  
 

 Driver training 

 Central purchasing 

 Vehicle maintenance and repair 

 Transportation Supervision 
 
It is agreed by and between the cooperative parties hereto as follows: 
 
 1. Establishment:  A Cooperative Transportation Program is established to provide safe, economical 

transportation of all public school pupils residing within the boundaries of each cooperative district and to 
facilitate improved services while avoiding unnecessary duplication of supervisory and technical staff.  It 
is further desired to provide flexibility in operation, which will facilitate rapid program adjustments and 
meet emergency or special needs as they arise. 

 
 2. Term:  The term of this agreement shall begin September 1, 2017, and be on a fiscal year basis beginning 

each September 1, to be renewed annually subject to the provisions for withdrawal herein contained.  
Parties may mutually agree to modify this agreement with 30 days notice. 

 
 3. Location:  The Transportation Program will be conducted at the site currently staged.  This facility is 

located at 3030 Bay Avenue, Hoquiam, Washington. 
 
 4. Administration:  It is agreed that the administration of the program shall be vested in the district housing 

the cooperative districts party hereto.  The building facilities shall be under the supervision of and be 
maintained by the Hoquiam School District. 

 
   5.   Council:  It is agreed that a Council will be comprised of the Superintendent/Designee from each district, 

the Business Manager from each district and the Transportation Director.  The Council will meet on or 
before June 1 and upon completion of the reconciliation.  Any decisions made by the council will be on 
simple majority.  Notes will be taken and provided to members not in attendance.  The following items 
will be discussed: 

 

 Quality of services provided 

 Budget 

 Costs for participating districts 

 The addition or deletion of services 

 Review of expenditures 

 Reconciliation 

 Any other matters pertaining to the cooperative that may arise 
 

 6. Budget:  The cooperative districts shall prepare a preliminary budget covering revenues and expenditures 
that need to be built into the operator district (Hoquiam’s) budget priorities June 1, of each school year.  
The operator district (Hoquiam) shall prepare their budget covering the proposed operation and financing 
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by August 1 of each school year.  The budget shall show details of estimated expenditures and revenues 
and shall show an estimate of the net cost to each cooperative district. 

 
 7. Utilization:  Utilization of the transportation facilities shall be on a joint participation basis and shall be 

based upon a fair and equitable program as determined by the Council. 
 
 8. Equipment and Capital Improvements:  Participating districts may, upon approval by the Council, 

provide approved equipment for the Transportation Program and be credited for that value to offset 
purchase services.  Thereafter, and as it becomes necessary, equipment or capital improvements may be 
purchased to replace, supplement or add to the facilities after such expenditure is approved by the 
Council.  Such purchase will be on a prorated cost basis as provided in Paragraph 10 of this agreement and 
shall become the property of the Transportation Program, managed by the Operator.  No equipment will 
be removed from the transportation facilities without the consent of both cooperative districts.  A complete 
capital facilities inventory will be updated at the close of each year’s operation and made available to the 
Council at that time.  It is further agreed that from time to time participating districts may loan or lease 
equipment to the program upon such terms and conditions as may be mutually agreed upon. 

 
 9. Mediation:  It is mutually agreed hereby that whenever an issue arises between cooperative districts 

concerning the operation of the Transportation Program, it shall be resolved in accord with the following 
procedure: 

    The matter shall first be discussed with the Transportation Director, the    
  administrator in charge of Transportation for cooperating districts and the   
  administrator in charge of Transportation from the Hoquiam School District. .  In  
  the event of failure to agree at that level the matter will then be forwarded to the   
  Council.  If the issue is not resolved, the matter shall be submitted to the Boards of  
  Directors of both school districts party to this agreement.  In the event that there is 

                 still no agreement at this level, a conference committee shall be established to resolve  
    the issue.  This conference committee shall consist of one member appointed by each  
    of the cooperative Boards and a member appointed by the Office of Superintendent of  
    Public Instruction.  The recommendations of this committee shall be binding upon both  

  cooperative districts. 
 
 10. Proration of Cost & Payment by Cooperative Districts: 

 
 A. Bus Driver wages and benefits, vehicle collision and liability insurance, L&I Insurance for bus drivers, 

and unemployment insurance for bus drivers are the sole responsibility of each Cooperative District. 
 B. Fuel, mechanic labor and parts are directly charged to the Cooperative District benefiting directly by 

the purchase whenever possible. 
C. All costs of the Transportation Program shall be prorated among the cooperative districts in the 

following manner: 
 
 

 

1. Cost of Operations is defined to mean all direct and other costs of the Cooperative Transportation 
Program consistent with the budget approved those expenses that are directly charged to a 
cooperative or participating District.  Included are expenditures related to supervision of the 
Cooperative Transportation Program, garage operation expenses (including parts not directly 

Category Hoquiam % Aberdeen % Factor Hoquiam Aberdeen 

Routes and 
Runs 36 34.6% 68 65.4% X1 34.62 65.38 

#of Students 
Transported 1056 39.3% 1630 60.7% X2 78.63 121.37 

# Drivers - 
Regular 10 38.5% 16 61.5% X2 76.92 123.08 

5 year State 
Mileage 
Reports 794029 42.6% 1,069,629 57.6% X3 127.82 172.18 

Total           317.99 482.01 

Total 
Percentage           39.75% 60.25% 
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charged out to districts), utilities, mechanic labor (shop time) not directly charged out to districts, 
fuel shortage, custodial, facility insurance, facility maintenance, equipment purchases under 
$5,000 per item, and billing costs.  Cost of Operations is further adjusted to reflect additional 
income derived from participating districts and other organizations in excess of actual costs in 
order to arrive at the amount to be prorated among cooperative districts at year-end reconciliation. 

 
2. Allocation amounts shall be recalculated annually prior to November 15.  Resulting percentage 

will be retroactive to September 1. 
 
 D.   The Operator District shall bill Cooperative Districts on a monthly basis.  Monthly billings will include 

the directly charged items identified in B above as well as the prorated share of Costs of Operations as 
spelled out in the allocation chart above.  Monthly billings shall be in a format approved by the 
administration of each district. 

 
 E. Invoices received by Cooperative Districts before the 10th of the month shall be paid during that 

month.  A late fee of 1 percent of the unpaid balance per month will be added for payments that are 
late. 

 F. A year-end reconciliation shall occur on or before November 30, unless mutually agreed to by both 
parties to extend this date to no later than December 31, that adjusts billed expenses to actual 
expenses.  Additional income derived from Participating Districts or other organizations in excess of 
actual costs will be part of the reconciliation. 

 
 G. The Operator District shall maintain detailed backup on all revenues, purchases and other expenses 

for the number of years required by statute. 
 
 11. Cost for Participating Districts:  Procedures for computing the rate charge for each participating district 

shall be adopted by the Council on an annual basis before June 1 of each school year. 
 
 12. Withdrawal:  In the event that a participating district desires to withdraw from the Cooperative the 

district desiring withdrawal shall give notice in writing to the Hoquiam School District no later than 
September 1 of the fiscal year preceding withdrawal.  The withdrawal shall become effective on September 
1 of the next succeeding fiscal year.   

 
  Reimbursements for withdrawal after 10 years will be based upon the rate in the chart above for all 

unopened supplies remaining in inventory at the date of dissolution.  These reimbursements will be 
paid at the time of the final reconciliation.  Land improvements and equipment purchased for the 
Transportation Program shall remain the property of the program and costs of such improvements and 
equipment shall not be included in the computation of reimbursements to a withdrawing district. 

 
13.      Gifts:   The Transportation Program may receive gifts of cash, equipment, or services from any source 
           whatsoever as long as the donation falls under the Operator District Policy & Procedures. 
 
14.      Termination:   This agreement can be terminated with 30 days notice if either party fails to comply 
           with the terms of the agreement and cannot resolve the issue discussed in the Mediation section of this 
           agreement.  If the agreement is terminated, the costs will be prorated according to section 10.C.1 of 
           this agreement, minus costs required to continue based upon any agreements entered into for the 
           remainder of the fiscal year or until the agreement expires, which ever comes sooner. 
 
13.      Requirement to Post:  This agreement must be posted on each cooperating district’s webpage and/or 
           filed with the County Auditor.  
 
 14.    Amendment:  This agreement may be amended by mutual agreement of the Council. 
 
  IN WITNESS WHEREOF, the parties have hereunto set their hands. 
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  HOQUIAM SCHOOL DISTRICT NO. 28 ABERDEEN SCHOOL DISTRICT NO. 5 
  of Grays Harbor County of Grays Harbor County 
 
 
      
  Mike Villarreal Alicia Henderson 
  Superintendent Superintendent 
 
      
  President, Board of Directors  President, Board of Directors 
 
      
  Date  Date 
 

 



 
 
 
 
 
 

MEMO 
 

TO: Board of Directors 
Superintendent Alicia Henderson 

 
RE: Surplus Canopy 
    
FROM: Ernie Lott 

 
DATE: September 1, 2017 

  
 
 
 
 

I am recommending that the following item located at the Transportation 
Center be declared surplus: 
 

(1) ARE pickup canopy that fits an 8' truck bed.  
 
This item will be offered to other districts prior to sale or disposal. 
 
Thank you. 

 
 



 
  Policy No. 3240 
Aberdeen School District No. 5  Students 
 

 
STUDENT CONDUCT EXPECTATIONS AND REASONABLE SANCTIONS 

 
The board acknowledges that conduct and behavior is closely associated with learning. An 
effective instructional program requires a wholesome and orderly school environment. The 
board requires that each student adhere to the rules of conduct and submit to corrective action 
taken as a result of conduct violations. The rules of conduct are applicable during the school 
day as well as during any school activity conducted on or off campus. Special rules are also 
applicable while riding on a school bus. 
  
Students are expected to: 
  

A. Conform to reasonable standards of socially acceptable behavior; 
 

A. Respect the rights, person and property of others; 
  

B. Pursue the required course of study;  
  

C. Preserve the degree of order necessary for a positive climate for learning; and 
  

D. Comply with district rules and regulations;  
  

E. Submit to the authority of staff and reasonable discipline imposed by school 
employees and respond accordingly. 

 
The Board also recognizes that schools must take reasonable steps so that students who fail 
to adhere to the district’s rules and regulations and who receive discipline for such 
misconduct remain engaged or are effectively reengaged in their educational program. 
  
The superintendent will develop written rules of conduct which will carry out the intent of 
the board and establish procedures necessary to implement this policy. 
 

Cross References:  3241 Classroom Management, Discipline and Corrective 
    Action  
 6605  Student Safety Walking, Biking and Riding Buses  
 8123 Student Conduct on Buses 
  
Legal References: RCW 28A.210.310  Prohibition on use of tobacco products on school 
     property  
   28A.320.128  Notice and disclosure policies – Threats of  
  violence—Student conduct – Immunity for good 
  faith notice -- Penalty  
   28A.400.110 Principal to assure appropriate student discipline — 
    Building discipline standards —  
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  Policy No. 3240 
Aberdeen School District No. 5  Students 
    Classes to improve classroom 
     management skills  
  28A.600.015 Rules incorporating due process guarantees of pupils 
   with regard to expulsions and suspensions  
  28A.600.020 Exclusion of student from classroom – Written 
   disciplinary procedures – Long-term suspension or  
   expulsion  
  28A.600.022 Suspended or expelled students – Reengagement  
   plan.  
  28A.600.040 Pupils to comply with rules and regulations  
  28A.635.060 Defacing or injuring school property — Liability of 
   pupil, parent, or guardian - Withholding grades,  
   diploma, or transcripts — Suspension and restitution  
   — Voluntary work program as alternative — Rights 
   protected  
  28A.635.090 Interference by force or violence -- Penalty  
  28A.635.100 Intimidating any administrator, teacher, classified 
   employee, or student by threat of force or violence 
   unlawful—Penalty  
  4.24.190  Action against parent for willful injury to property 
   by minor — Monetary limitation — Common law  
   liability preserved  
  9.41  Firearms and dangerous weapons  
  9.91.160  Personal protection spray devices  
  9A.16.020  Use of force — When lawful  
  
 20 U.S.C. 7101 et seq. Safe and Drug-Free Schools and 
   Communities Act  
 WAC 392-400-205 Definitions  
 392-400-210 Student responsibilities and duties  
 392-400-215 Student rights  
  100-40-225 School district rules defining misconduct —  
  392-400-225 Distribution of rules  
 392-400-226 School district rules defining harassment,   
   intimidation and bullying prevention policies and 
   procedures –Distribution of rules  
 392-400-227 School district rules defining students’ religious 
   rights  
 392-400-233 Unexcused absences and tardiness  
  
 
 
 
 
Adoption Date: 10/02/95 
Revised Dates: 05/07/96; 08/05/97; ___________ 
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Student Conduct Expectations and Reasonable Sanctions 
 
Student Conduct Expectations 
As authorized by chapter 28A.600 RCW, the following procedure sets forth rights and conduct 
expectations for students, along with the sanctions that may be imposed for violations of such 
expectations. At all times, this procedure will be read consistent with federal statutes and 
regulations, state statutes, common law, and rules promulgated by the Washington Office of the 
Superintendent of Public Instruction. For procedures and legal requirements related to imposition 
of suspension and expulsion, see Policy and Procedure 3241, Classroom Management, Discipline 
and Corrective Action.  
  
Respect for the Law and the Rights of Others 
The student is responsible as a citizen to observe the laws of the United States, the state of 
Washington, and local ordinances and laws. The student will respect the rights of others while in 
school, on school property, at all school activities, on district provided transportation or 
otherwise under school authority.  
  
Compliance with Rules 
All Students will obey the written rules and regulations established for the orderly operations of 
the district and the reasonable requests, instructions, and directives of district personnel. For 
purposes of Policy 3240 and this procedure, the term "district personnel" includes all adults, 
including contractors and volunteers, authorized to supervise student activities. Failure to do so 
will be cause for disciplinary action. All students will submit to reasonable discipline by the 
school district and its representatives for violations of policies, regulations and rules.  
  
Student Rights 
In addition to individual rights established by law and district policies, students served by or on 
behalf of the district will have the right to: 
  

1. High educational standards in a safe and sanitary building; 
2. Education consistent with stated district goals; 
3. Equal educational opportunity and in all aspects of the educational process freedom from 

discrimination based on economic status, pregnancy, marital status, sex, race, creed, 
religion, color, national origin, age, honorably discharged veteran or military status, 
sexual orientation including gender expression or identity, the presence of any sensory, 
mental or physical disability, or the use of trained dog guide or service animal by a 
person with a disability; 

4. Access to their own education records at reasonable school times upon request; 
5. Fair and just treatment from school authorities and freedom from mistreatment and 

physical abuse; 
6. Freedom from unlawful interference in their pursuit of an education while in the custody 

of the district; 
7. Security against unreasonable searches and seizures; 
8. The substantive constitutional rights listed in WAC 392-400-215, subject to reasonable 

limitations upon the time, place, and manner of exercising such rights consistent with the 
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maintenance of an orderly and efficient educational process within limitations set by law, 
including the right to:  

• Freedom of speech and press, 
• Peaceably assemble 
• Petition the government and its representatives for a redress of grievances, 
• The free exercise of religion and to have their schools free from sectarian control 

or influence, and 
• Participate in the development of rules and regulations to which they are subject 

and to be instructed on rules and regulations that affect them, including the 
periodic review and update of discipline rules, policies, and procedures; 

9. Establish appropriate channels to voice their opinions in the development of curriculum; 
10. Representation on advisory committees affecting students and student rights; 
11. Present petitions, complaints, or grievances to school authorities and the right to prompt 

replies; 
12. Consult with teachers, counselors, administrators and other school personnel at 

reasonable times; 
13. Be involved in school activities, provided they meet the reasonable qualifications of the 

sponsoring organization; 
14. Free election of their peers in student government and the right to hold office; 
15. Know the requirements of the course of study, be informed about and know upon what 

basis grades will be determined; 
16. Citizenship privileges as determined by the United States and Washington State 

Constitution and its amendments; and 
17. Annual information pertaining to the district's rules and regulations regarding students, 

discipline and rights. 
  
Scope of District Authority 
Students who involve themselves in acts that have a detrimental effect on the maintenance and 
operation of the school or the school district; criminal acts; and/or violations of school rules and 
regulations, may be subject to disciplinary action by the school and prosecution under the 
law.  The rules will be enforced by school officials: 
  

• On school grounds during and immediately before or immediately after school hours; 
• On school grounds at any other time when school is being used by a school group(s) or 

for a school activity; 
• Off school grounds at a school activity, function, or event; 
• Off the school grounds if the actions of the student materially or substantially affects or 

interferes with the educational process; or 
• In school-provided transportation, or any other place while under the authority of school 

personnel. 
  
Disruptive Conduct 
A student will not intentionally cause substantial and/or material disruption of any school 
operations.  The following illustrate the kinds of offenses that are prohibited: 
  

• Intentionally obstructing normal pedestrian or vehicular traffic on a school campus; 
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• Intentionally obstructing the entrance or exit of any school building or room in order to 
deprive others of passing through; 

• Causing a disturbance or disruption on school grounds, at school activities, or on district-
provided transportation, including substantially interfering with any class or activity; 

• Cheating or disclosure of exams; 
• Defiance of school personnel by; 
• Disobedience of reasonable requests, instruction, and directives of school personnel; 
• Refusal to leave an area when instructed to do so by school personnel; 
• Refusing a reasonable request to identify oneself to district personnel (including law 

enforcement officers) while under the supervision of the school; and 
• Refusal to cease prohibited behavior; 
• Disruptive and/or dangerous use of motor vehicles or conduct on a school bus that 

endangers students; 
• Extortion, theft, forgery; 
• Fighting:  Fighting and instigating, promoting, or escalating a fight, as well as failure to 

disperse. Engaging in any form of fighting where blows are exchanged is prohibited, 
regardless of who initiated the fight.  This prohibition includes hitting, slapping, pulling 
hair, biting, kicking, and scratching or any other acts in which a student intentionally 
inflicts or attempts to inflict injury on another; 

• Gambling or encouraging other students to gamble; 
• Gang-related behavior, association, and/or affiliation; 
• Harassment of others; 
• Inappropriate dress or appearance; 
• Trespassing on school property or school transportation at a time or place the student’s 

presence is not permitted; 
• Occupying a school building or school grounds in order to deprive others of its use; 
• Preventing students from attending class or school activities; 
• Use or possession of tobacco; 
• Using any object in a dangerous manner; 
• Intentionally defacing or destroying the property of another. 

  
Exceptional Misconduct 
Exceptional misconduct is a violation of rules so serious in nature and/or so disruptive as to 
warrant an immediate short-term or long-term suspension. Exceptional misconduct includes the 
following: 
  

1. Arson; 
2. Assault, if the assault involves 
3. Injury to another; 
4. Bodily fluids; or 
5. A weapon; 
6. Commission of any crime on school grounds, or the commission of a crime or other 

dangerous conduct anywhere that indicates the student’s presence on school grounds 
poses a danger to other students or staff;* 

7. Cumulative violations;* 
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8. Causing intentional, substantial damage or destruction to school property or the property 
of another on school grounds or at school activities; 

9. Dangerous use of motor vehicles on school grounds  or at school activities, or 
endangering students on a school bus; 

10. Disruption of the school program by bomb scares, false fire alarms, firecrackers, etc.;* 
11. Extortion;* 
12. Fighting: Fighting and instigating, promoting, or escalating a fight, as well as failure to 

disperse. Engaging in any form of fighting where physical blows are exchanged is 
prohibited, regardless of who initiated the fight.  This prohibition includes hitting, 
slapping, pulling hair, biting, kicking, choking, and scratching or any other acts in which 
a student intentionally inflicts or attempts to inflict injury on another;* 

13. Harassment/intimidation/bullying of others;* 
14. Knowingly possessing stolen property;* 
15. Possession, use, sale, or delivery of illegal or controlled chemical substances, including 

marijuana or substances containing marijuana and alcoholic beverages, as well as 
possession of items reasonably determined to be drug paraphernalia as used or possessed; 

16. Presence on school property or at a school activity following the consumption or use 
elsewhere of an alcoholic beverage or a controlled substance, including marijuana; 

17. Sexual misconduct on school grounds, at school activities, or on school provided 
transportation;* 

18. Theft on school grounds, at school activities, on school provided transportation, or of 
school property at any time;* 

19. Threats of violence to other students or staff; 
20. Use or possession of dangerous weapons, including firearms, airguns, knives, nun-chu-ka 

sticks, throwing stars, stun guns, explosives and other weapons prohibited by state law 
and Policy 3200. 

 
*District Note:  While these marked offenses are “exceptional misconduct” and an immediate 
imposition of short-term suspension is permissible, each offense may be a “discretionary 
discipline offense” for which long-term suspension and expulsion/emergency expulsion cannot 
be imposed.  If the school is considering imposition of long-term suspension, emergency 
expulsion, or expulsion for any offense marked with an asterisk, the behavior must also be 
explicitly listed in procedure 3241P under the section entitled “Suspensions, Expulsions, and 
Discretionary Offenses.”   
  
Guidelines for Sanctions 
Chapter 392-400 WAC contains the following restrictions for suspensions: 
  

• Kindergarten through grade four:  
No student in grades kindergarten through four shall be subject to short-term suspensions 
for more than a total of ten (10) school days during any single semester or trimester as the 
case may be, and no loss of academic grades or credit shall be imposed by reason of the 
suspension of such a student. 

• Grades five and above program:  
No student in grade five and above program shall be subjected to short-term suspension 
for more than a total of fifteen (15) school days during any single semester or ten (10) 
school days during any single trimester, as the case may be. 
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In all cases where sanctions are imposed, a reasonable effort to contact parents or guardians will 
occur prior to, or contemporaneous with, the imposition of the sanction, in addition to any 
written notice required by law.  When a school administrator has good and sufficient reason to 
believe that a student’s presence poses an immediate and continuing danger to the student, other 
students or school staff, or an immediate and continuing threat of substantial disruption of the 
educational process, immediate emergency removal or emergency expulsion may be 
appropriate.  (See Policy 3241, Classroom Management, Discipline and Corrective Action) 
  
In conjunction with the following sanction guidelines, administrators may also consider any 
alternative form of corrective action—including programs intended to lessen the time of 
exclusion from class attendance—which has been approved by the Board of Directors and/or 
Superintendent. The district encourages the use of alternative forms of correction action when 
possible and practicable in light of the duty to maintain safe and orderly school environments 
conducive to student learning. 
   
In addition to school sanctions, administrators should determine whether restitution for damage 
or injury should be considered. 
  
Implementing the Guidelines for Sanctions 
It is presumed that school administrators will sanction a student for the following offenses within 
each listed standard range, beginning at the presumptive sanction and determining whether 
mitigating or aggravating factors warrant a sanction higher or lower within the standard range. 
School administrators are expected to use their professional judgment and experience when 
assigning sanctions to students and will, to the best of their abilities, attempt to apply these 
sanctions to all similarly-situated students in a fair and equitable manner.  The administrator’s 
judgment and discretion will carefully balance the duty to maintain order and discipline in a safe 
school environment, the appropriate corrective action needed to address the student’s 
misconduct, and the student’s long-term educational success.  
  
The sanctions below do not prohibit administrators from considering approved 
alternatives to out-of-school suspension or expulsion, including in-school suspension.   The 
standard range for each offense does not prohibit a school administrator from exceeding the 
range, up to and including expulsion, if sufficient aggravating factors warrant such corrective 
action or if the threat of danger or substantial disruption supports an emergency expulsion under 
WAC 392-400-295.      
  
ARSON: 
For purposes of school discipline, “arson” means any intentional or reckless setting of a fire or 
other burning of personal or public property.  “Reckless” means that the student understood, but 
acted with disregard for, the consequences of his or her conduct.    
  

STANDARD RANGE:  0-20 Day Suspension 
 
PRESUMPTIVE STANDARD SANCTION:  

Elementary: Short-Term Suspension of 1 Day 
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Secondary: Short-Term Suspension of 5 Days 
  MITIGATING FACTORS:  

• No prior documented misconduct 
• Minimal damage 
• Little potential of harm 
• Student’s intent or purpose 
• Student’s age and/or inability to understand  potential consequences of the conduct 
• Admitted or self-reported conduct 
• Student attempted, but failed to or was prevented from, carrying out the conduct 

  AGGRAVATING FACTORS: 
• Significant damage 
• Potential of serious harm 
• Intent or purpose in setting fire 
• Previous discipline record of student warranting progressive sanctions 
• The student’s presence on campus is determined to be a threat to the safety of 

others. 
  
ASSAULT: 
For purposes of school discipline, “assault” means actual or attempted hitting, striking or other 
wrongful physical contact inflicted on another either directly or indirectly through an object. For 
verbal threats, see Harassment, Intimidation, and Bullying. 
  

STANDARD RANGE:  0-10 Day Suspension 
PRESUMPTIVE STANDARD SANCTION:  

Elementary: 0 Days 
Secondary: Short-Term Suspension of 5 Days 

  MITIGATING FACTORS:  
• No prior documented misconduct 
• Minimal injury or damage 
• Student was primarily acting defensively, but facts do not support a conclusion that 

the student’s conduct was clearly reasonable self-defense as set forth below 
• Student’s age and/or inability to understand  potential consequences of the conduct 
• Admitted or self-reported conduct 

  AGGRAVATING FACTORS: 
• Serious actual or potential injury 
• Use of an object or weapon 
• Premeditated conduct 
• Multiple students assaulting a single student 
• Prior assault(s), threat(s), harassment, or bullying by the student against the same 

victim 
• Exceptional severity or cruelty 
• Conduct is motivated by perceived race, color, national origin, gender, sexual 

orientation, gender expression, disability, or any similar actual or perceived 
characteristic of the victim 

• Conduct is motivated by actual or perceived gang rivalry or affiliation 
• Previous discipline record of student warranting progressive sanctions 
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REASONABLE SELF-DEFENSE: 
It is expected that a student must always first retreat from any threat of harm and/or contact an 
adult staff member for assistance before engaging in any type of physical response to an 
assault.  However, an administrator may decide not to subject a student to discipline if, following 
a reasonable investigation, the administrator determines that all of the following are true: 
  

• A student who is being assaulted or witnesses another student being assaulted acts only in 
a manner that is defensive and protective of himself/herself or others; 

• The student is acting in a manner that a building administrator determines is reasonable 
and necessary in light of the circumstances; and 

• The student did not instigate, provoke, or promote the violence by his or her words or 
conduct immediately prior to the assault. 

  
A reasonable physical response to an assault may include holding the assailant’s hands or arms 
to prevent the assault, or pulling two fighting students apart and holding them until adult staff 
can arrive and intervene. 
  
DEFACING OR DESTRUCTION OF PROPERTY: 
For school discipline purposes, means the unauthorized, intentional damage to district property 
or the property of others (other than arson, above). 
  

STANDARD RANGE:  0-10 Day Suspension 
PRESUMPTIVE STANDARD SANCTION:  

Elementary: Discipline other than Suspension 
Secondary:   Short-Term Suspension of 3 Days 
Restitution will usually be required. 

  MITIGATING FACTORS:  
• No prior documented misconduct 
• Minimal damage 
• Student’s age and/or inability to understand  potential consequences of the conduct 
• Admitted or self-reported conduct 
• Subsequent remedial steps, including restitution to district or victim of misconduct 

  AGGRAVATING FACTORS: 
• Significant damage in extent or cost 
• Similar previous conduct 
• Previous discipline record of student warranting progressive sanctions 
• Property defaced with:  

o Lewd or obscene words or imagery 
o Words or imagery containing slurs or negative reference to the race, color, 

national origin, gender, sexual orientation, gender expression, or disability 
of others 

o Gang words or imagery 
 
Note: Under RCW 28A.635.060 (1), the school district may withhold the grades, diploma, 
and transcripts of a pupil responsible for intentional damage or loss to the property of the 
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district, a contractor of the district, an employee, or another student until the pupil or the 
pupil’s parent or guardian has paid for the damages.  If a student has been suspended or 
expelled, the student may not be readmitted until the student or parents or legal guardian 
has made payment in full, or until the superintendent directs otherwise.  If the property 
damaged is a school bus owned and operated by the district, a student suspended for the 
damage may not be permitted to enter or ride any school bus until the student or parent or 
legal guardian has made payment in full or until directed otherwise by the superintendent. 
  
When the pupil and parent or guardian are unable to pay for the damages, the school 
district will provide a program of voluntary work for the pupil in lieu of the payment of 
monetary damages.  Upon completion of the voluntary work the grades, diploma, and 
transcripts of the pupil shall be released.  The parent or guardian of the pupil is liable for 
damages as otherwise provided by Washington state law. 

  
DEFIANCE OF SCHOOL AUTHORITY: 
Refusal to obey reasonable requests, instructions, and directives of any school personnel, 
including volunteers or contractors working for the school.  Defiance includes dress or 
appearance in violation of Policy ______ that the student either refuses to correct at the directive 
of a school administrator, or that is a persistent and repeated violation of Policy _____.  Defiance 
of school authority can also include intentional disruptive behavior. 
  

STANDARD RANGE:  0-10 Day Suspension 
(District Note:  Defiance of school authority is a discretionary discipline offense under 
RCW 28A.600.015 that cannot result in long-term suspension or expulsion.) 
PRESUMPTIVE STANDARD SANCTION:  

Elementary: Discipline other than Suspension 
Secondary:   Discipline other than Suspension 

  MITIGATING FACTORS:  
• No prior documented misconduct 
• Student’s age and/or inability to understand  potential consequences of the conduct 
• Subsequent action taken by student to make amends for misconduct with school 

personnel 
 AGGRAVATING FACTORS: 

• Part of a pattern of similar misconduct 
• Previous discipline record of student warranting progressive sanctions 
• Substantial disruption to learning of others caused by student’s defiance 
• Student attempts to solicit or incite others to engage in defiant behavior  
• Use of lewd, obscene, or profane language directed towards supervising school 

personnel 
• Conduct is motivated by perceived race, color, national origin, gender, sexual 

orientation, gender expression, disability, or any similar actual or perceived 
characteristic of school personnel 

  
DRUGS/ALCOHOL AND OTHER PROHIBITED CHEMICAL SUBSTANCES: 
The possession, consumption, use, storage, or distribution of drugs (including 
marijuana/cannabis), alcohol, and other similar chemical substances on school grounds, at school 
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activities, or on district-provided transportation is prohibited. For purposes of student conduct 
expectations: 
  

• This section applies to any controlled substance, medication, stimulant, depressant, or 
mood altering compound, including simulated compounds intended to produce 
intoxication or euphoria, whether or not such compounds have been designated a 
controlled substance by state or federal law; 

• This section applies to marijuana or substances containing marijuana; 
• This section applies to legally-prescribed drugs which a student is nevertheless not 

lawfully authorized to possess on school grounds, at school activities, or on district-
provided transportation; 

• This section applies to students who enter school grounds, school activities, or district-
provided transportation following the unlawful use or consumption of drugs, alcohol, and 
other similar chemical substances, including students who appear to be under the 
influence of such substances; and  

• This section applies equally to the possession or use of paraphernalia or other items used 
to possess, consume, store, or distribute drugs, alcohol, and/or other illegal chemical 
substances, including marijuana or substances containing marijuana.    

  
STANDARD RANGE Elementary:  0-10 Day Suspension 
STANDARD RANGE Secondary:    3-20 Day Suspension 
PRESUMPTIVE STANDARD SANCTION FOR POSSESSION OR USE:  

Elementary: Short-Term Suspension of 1 Day 
Secondary:   Short-Term Suspension of 10 Days 

 PRESUMPTIVE STANDARD SANCTION FOR DISTRIBUTION:  
Elementary: Short-Term Suspension of 5 Days 
Secondary:   Long-Term Suspension of 20 Days 

 MITIGATING FACTORS:  
• Little or no prior documented misconduct 
• A significantly small amount of substance 
• Student’s age and/or inability to understand potential consequences of the conduct 
• Momentary or transient handling of the item 
• Admitted or self-reported conduct 
• Student believed that he or she was authorized to possess a lawfully-prescribed 

drug on campus 
• Evidence that there was no intent to use, consume, or distribute the substance on 

school grounds, district-provided transportation, or at school activities. 
 AGGRAVATING FACTORS: 

• Previous discipline record of student warranting progressive sanctions 
• A relatively large amount of substance that would reasonably exceed anticipated 

single use 
• Evidence of sophistication or pre-planning 
• Evidence of distribution or intent to distribute prohibited substances 
• The substance is heroin or another similar opiate (including methadone, 

oxycodone, etc.), cocaine, methamphetamine, or a similar substance designated as 
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a level one or level two controlled substance with the potential for significant harm 
and addiction 

• Distribution has been to multiple students 
• Conduct is related to gang affiliation 

  
Generally, a suspension for possession, use, or consumption should not exceed ten (10) days, and 
a suspension for distribution should not exceed twenty (20) days. A suspension for secondary 
students in either case should not fall below three (3) days.  
  
An expulsion may be imposed for such conduct when sufficient aggravating circumstances are 
present and in consultation with the superintendent or the superintendent’s designee.  Emergency 
expulsion may be imposed when the student’s conduct meets the requirements of WAC 392-400-
295.    
  
An administrator may draw up a contract with a student serving a suspension, and a maximum of 
fifty percent (50%) of the suspension may be held in abeyance when the student successfully 
complies with the terms and conditions of the contract. 
  
In all cases in which a student possesses or is distributing on school grounds, at school activities, 
or on district-provided transportation a substance prohibited under this section that is also a 
violation of the law, a report will be made by school officials to law enforcement. 
  
FIGHTING OR FIGHTING INVOLVEMENT: 
Includes instigating, promoting (including promotion by presence as a spectator), and escalating 
a fight, as well as the failure to disperse at the scene of a fight. 
  

SANCTIONS:  See Assault 
(District Note: Where assault is not alleged and the school simply imposes discipline 
under fighting or fighting involvement, such offense is a discretionary discipline offense 
under RCW 28A.600.015 that cannot result in long-term suspension or expulsion.)  

  
GANG CONDUCT: 
For school discipline purposes includes: 
  

• The creation, display, or communication of gestures, language, imagery, or symbols as 
defined below commonly associated with gang culture 

• The promotion of gang culture and/or gang violence, and/or 
• The solicitation or recruitment of gang members. 

  
Gang imagery and symbols include, but are not limited to: 
  

• Apparel (including shoelaces, bandanas, belts, or hats) which by virtue of color, 
arrangement, trademark, symbol, or any other attributes indicate or imply gang 
membership or affiliation 

• Displays of gang affiliation on personal belongings including clothing, school 
assignments, notebooks, body, etc. 
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STANDARD RANGE:  0-10 Day Suspension 
(District Note:  If the school does not allege gang activity on school grounds in violation 
of RCW 28A.600.455 or criminal gang intimidation, some “gang conduct” may be a 
discretionary discipline offense under RCW 28A.600.015 that cannot result in long-term 
suspension or expulsion.)  
 PRESUMPTIVE STANDARD SANCTION:  

Elementary: Discipline other than Suspension 
Secondary:   Discipline other than Suspension 

  MITIGATING FACTORS:  
• No prior documented misconduct 
• Student’s age and/or inability to understand  potential consequences of the conduct 
• Admitted or self-reported conduct 
• Subsequent remedial steps, including restitution for property damaged or defaced 

with gang imagery, symbols, or language 
 AGGRAVATING FACTORS: 

• Similar previous conduct 
• Concerted action with other students or non-students 
• Gang conduct in connection with other misconduct prohibited elsewhere by this 

procedure, including but not limited to assault, harassment, intimidation, bullying, 
theft, and the possession of weapons 

• Previous discipline record of student warranting progressive sanctions 
  
Expulsion or Long-term suspension for gang conduct alone, absent any other misconduct, may 
only occur under extraordinary circumstances following consultation with the Superintendent or 
Superintendent’s designee. 
  
HARASSMENT, INTIMIDATION OR BULLYING: 
For school discipline purposes, “harassment, intimidation and bullying” includes: 
  

• Intentional hurtful, threatening, or intimidating verbal and/or physical conduct in 
violation of district Policy and Procedures 3207; 

• Unsolicited or unwelcome verbal or physical conduct that is harassing or intimidating 
that can be of a sexual, religious, racial or ethnic nature, or based on disability;  

• A threat to cause bodily injury, property damage, or to cause the physical confinement or 
restraint of the person threatened, or any other act causing substantial harm to the 
physical or mental health of the person threatened. 

  
STANDARD RANGE Elementary:  0-10 Day Suspension 
STANDARD RANGE: Secondary:   3-20 Day Suspension 
 
PRESUMPTIVE STANDARD SANCTION:  

Elementary: Discipline other than Suspension 
Secondary: 3 Day Suspension 

 
*(Note: Harassment, intimidation, or bullying that does not constitute criminal 
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“harassment” under chapter 9A.46 RCW (i.e., threats) or any other offense specifically 
listed in in Policy 3241 or procedure 3241P (e.g., assault or malicious mischief) is a 
discretionary discipline offense under RCW 28A.600.015 that cannot result in long-term 
suspension or expulsion.)  
  
MITIGATING FACTORS:  

• No prior documented misconduct 
• Student’s age and/or inability to understand  potential consequences of the conduct 
• Admitted or self-reported conduct 
• Subsequent action taken by student to make amends for misconduct with the victim 

 AGGRAVATING FACTORS: 
• Threat of serious injury 
• Use of an object or weapon 
• Premeditated conduct 
• Part of a pattern of similar misconduct against the same victim 
• Prior assault(s) threat(s), harassment, or bullying by the student against the same 

victim 
• Exceptional severity or cruelty 
• Conduct is motivated by perceived race, color, national origin, gender, sexual 

orientation, gender expression, disability, or any similar actual or perceived 
characteristic of the victim 

• Conduct is motivated by actual or perceived gang rivalry or affiliation 
• Previous discipline record of student warranting progressive sanctions 

  
LEWD, OBSCENE, OR PROFANE LANGUAGE, GESTURES OR MATERIALS: 
For purposes of school discipline, this includes, but is not limited to, lewd, obscene or profane 
language, gestures or materials that are unrelated to authorized school curriculum.  Prohibited 
“materials” includes digital or electronic text, images, or sounds that are possessed, displayed, or 
transmitted while under the supervision of school authorities. 
  

STANDARD RANGE:  0-10 Day Suspension 
(District Note:  Lewd, obscene, or profane language gesture or materials that do not 
constitute a “sex offense” as defined in Policy 3241 and procedure 3241P is a 
discretionary discipline offense under RCW 28A.600.015 that cannot result in long-term 
suspension or expulsion.)  
  
PRESUMPTIVE STANDARD SANCTION:  

Elementary: Discipline other than Suspension 
Secondary: Discipline other than Suspension 

  
MITIGATING FACTORS:  

• No prior documented misconduct 
• Student’s age and/or inability to understand  potential consequences of the conduct 
• Subsequent action taken by student to make amends for misconduct 

 AGGRAVATING FACTORS: 
• Part of a pattern of similar misconduct 
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• Previous discipline record of student warranting progressive sanctions 
• Substantial disruption to learning of others caused by student’s defiance 
• Student attempts to solicit or incite others to engage in behavior 
• Conduct is motivated by perceived race, color, national origin, gender, sexual 

orientation, gender expression, disability, or any similar actual or perceived 
characteristic of school personnel 

  
Any conduct under this section that could constitute a criminal act will be reported to law 
enforcement.  Any conduct under this section that involves the use of district resources or 
equipment may result in the loss or restriction of a student’s use of district systems, resources, or 
equipment. 
  
TARDINESS: 
Schedule a conference or conferences with the custodial parent or guardian and student, at a time 
reasonably convenient for all, for the purpose of analyzing the causes of the student’s 
tardiness.  Take steps to eliminate the tardiness, including adjusting the student's school program, 
or school/course assignment.  
(District Note:  Tardiness is a discretionary discipline offense under RCW 28A.600.015 that 
cannot result in long-term suspension or expulsion.)  
  
THEFT/STEALING: 
Possession of another person's or district property, regardless of value, without the person's 
permission with the intent to deprive the owner of such property.  As part of the sanction, 
restitution will usually be required. 
  

STANDARD RANGE:  0-10 Day Suspension 
(District Note:  Theft and stealing are discretionary discipline offenses under RCW 
28A.600.015 that cannot result in long-term suspension or expulsion.)  
PRESUMPTIVE STANDARD SANCTION:  

Elementary: Discipline other than Suspension 
Secondary:   Short-Term Suspension of 2 Days 
Restitution will usually be required if property is not recovered and returned. 

  MITIGATING FACTORS:  
• No prior documented misconduct 
• Property returned to victim 
• Student’s age and/or inability to understand  potential consequences of the conduct 
• Admitted or self-reported conduct 
• Subsequent remedial steps, including restitution to district or victim of misconduct 

 AGGRAVATING FACTORS: 
• Significant damage in extent or cost 
• Similar previous conduct 
• Previous discipline record of student warranting progressive sanctions 
• Conduct is motivated by perceived race, color, national origin, gender, sexual 

orientation, gender expression, disability, or any similar actual or perceived 
characteristic of the victim 

• Conduct is motivated by gang affiliation 
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Note: Under RCW 28A.635.060 (1), the school district may withhold the grades, diploma, and 
transcripts of a pupil responsible for intentional damage or loss to the property of the district, a 
contractor of the district, an employee, or another student until the pupil or the pupil’s parent or 
guardian has paid for the damages.  If a student has been suspended or expelled, the student may 
not be readmitted until the student or parents or legal guardian has made payment in full, or until 
the superintendent directs otherwise.  If the property damaged is a school bus owned and 
operated by the district, a student suspended for the damage may not be permitted to enter or ride 
any school bus until the student or parent or legal guardian has made payment in full or until 
directed otherwise by the superintendent. 
  
When the pupil and parent or guardian are unable to pay for the damages, the school district will 
provide a program of voluntary work for the pupil in lieu of the payment of monetary 
damages.  Upon completion of the voluntary work the grades, diploma, and transcripts of the 
pupil shall be released.  The parent or guardian of the pupil is liable for damages as otherwise 
provided by Washington state law. 
  
TOBACCO/NICOTINE PRODUCTS - USE OR POSSESSION: 
Students may not participate in smoking, use of tobacco products or products containing 
nicotine, or possess tobacco products on the school premises or at school-sponsored functions. 
  
Elementary Students  

See sanctions for Defiance of School Authorities 
  
Secondary Students 

First Offense:   
Complete Tobacco Intervention Packet. [Refusal or failure to complete Tobacco 
Intervention Packet shall be considered to be a tobacco related offense for which students 
may receive school discipline sanctions as set forth in Defiance of School Authorities] 
  
Second Offense:  
Complete Tobacco Intervention Packet and attend extended after school 
detention.  [Refusal to complete Tobacco intervention Packet shall be considered to be a 
tobacco related offense for which students may receive school discipline that includes 
short-term suspension with days that may be held in held in abeyance for community 
service]. 
  
Third Offense:  
Complete Tobacco Intervention Packet and attend extended after school detention. 
[Refusal to complete Tobacco Intervention Packet shall be considered to be a tobacco 
related offense for which students may receive school discipline that includes short-term 
suspension with days that may be held in held in abeyance for community service]. 
 
(District Note:  Use or possession of tobacco or nicotine products is a discretionary 
discipline offense under RCW 28A.600.015 that cannot result in long-term suspension or 
expulsion.)  
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TRUANCY: 
See Policy and Procedure 3122/3200.    
  
WEAPONS: 
This section addresses the possession or use of actual weapons in violation of district policy 
3200, including firearms, dangerous weapons, and other items listed within that policy.  This 
includes when a student acts with malice as defined under RCW 9A.04.110 and displays a device 
that appears to be a firearm.  Objects and conduct that fall outside of Policy 3200 should be 
addressed under other sections, as appropriate.  
  

STANDARD RANGE:  0-20 Day Suspension 
PRESUMPTIVE STANDARD SANCTION:  

Elementary: Short-Term Suspension of 3 Days 
Secondary:   Long-Term Suspension of 11 Days 

SANCTION FOR FIREARM AT SCHOOL:  Emergency Expulsion (see below) 
  MITIGATING FACTORS:  

• No prior documented misconduct 
• No injury or damage caused 
• No evidence that student intended to display or use the weapon 
• The weapon is a small pocketknife with a blade 3 inches or less 
• Student’s age and/or inability to understand  potential consequences of the conduct 
• Admitted or self-reported conduct 
• Student offers credible evidence that he or she had the weapon for legitimate 

purposes away from school and unintentionally brought the object to school 
 AGGRAVATING FACTORS: 

• Previous discipline record of student warranting progressive sanctions 
• Student used the weapon in furtherance of an assault, to intimidate another, cause 

injury, and/or to cause physical damage to property 
• Student displayed, activated or discharged the weapon in a reckless manner 
• Evidence of premeditation 
• Display or use of the weapon was motivated by perceived race, color, national 

origin, gender, sexual orientation, gender expression, disability, or any similar 
actual or perceived characteristic of a person intimidated or assaulted 

• Conduct is motivated by actual or perceived gang rivalry or affiliation 
• The weapon is an airgun or firearm. 
• The object appears to be a firearm and the student displaying or using the object 

does so with malice 
  
Any student who is determined to have carried a firearm or to have possessed a firearm on 
school premises, school-provided transportation, or school sponsored activities at any facility 
shall be expelled from school for not less than one year (12 months) under RCW 28A.600.420, 
with notification to parents and law enforcement. The district superintendent or the 
superintendent’s designee is authorized to modify the expulsion of a student on a case-by-case 
basis. 
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The school district may also suspend or expel a student for up to one year if the student acts with 
malice as defined under RCW 9A.04.110 and displays a device that appears to be a firearm. 
  
Expulsion may result based upon the administrator's judgment of the seriousness of the act or 
circumstances surrounding the act, and/or the previous record of the student. 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Updated: ____________ 
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Procedure 3240P 

Student Conduct 

Respect for the Law and the Rights of Others 

The student is responsible as a citizen to observe the laws of 
the United States, the: state of Washington, and/or its 
subdivisions. While in the school, the student shall respect 
the rights of others. Students who involve themselves in 
criminal acts on school property, off school  property at 
school-supervised events, or off school property--and which 
acts have a detrimental effect upon the maintenance and 
operation of the schools or the district--are subject to 
disciplinary action by the school and prosecution under the 
law. 

Compliance with Rules 

Students shall comply with all rules adopted by the district. 
Failure to do so shall be cause for corrective action. The 
rules shall be enforced by school officials: 

• on the school grounds during and immediately before or
immediately after school hours,

• on the school grounds at any other time when the school is
being used by a school group(s), or

• off the school grounds at a school activity, function, or
event, or

• off the school grounds if the actions of the student
materially or  substantially effect the educational
process.

Alteration of Records and Cheating 

Alteration of records. A student who falsifies, alters, 
destroys a school record or any communication between home and 
school shall be subject to corrective action. 

Cheating. Any student who knowingly submits work of others 
represented as his/her own shall be considered to have 
cheated. Cheating also includes the aiding and abetting of 
cheating by others. 
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Attendance 

A student shall not be absent or tardy from classes without an 
approved excuse. Such a student shall be subject to corrective 
action or punishment. 

Alcohol, Chemical Substances and Tobacco Products 

A student shall not knowingly possess, use, transmit, be under 
the influence of, or show evidence of having used any 
alcoholic beverage, illegal chemical substance or opiate, or 
tobacco product. 

Disruptive Conduct 

A student shall not intentionally cause a substantial and 
material disruption of any school operations. Illustrative of 
the kinds of offenses, including, but not limited to are: 

A. Occupying a school building or school grounds in order to 
deprive others of its use; 

B. Blocking the entrance or exit of any school building or 
room in order to deprive others of passing through; 

C. Setting fire to or substantially damaging school 
property; 

D. Using, or threatening to use, firearms, explosives or 
other weapons on the school premises, including use by an 
unauthorized student of a personal protection spray 
device, or use of such device in other than self-defense 
as defined by state law; 

E. Preventing students from attending a class or school 
activity; 

F. Blocking normal pedestrian or vehicular traffic on a 
school campus; 

G. Interfering seriously with the conduct of any class or 
activity; and 

H. Gambling or encouraging other students to gamble. 

Damage or Theft of Property 

A student shall not intentionally or with gross carelessness 
damage school or private property.    Page 2 of 3
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Extortion, Assault or Causing Physical Injury 

A student shall not extort anything of value, threaten injury 
or attempt to cause physical injury or intentionally behave in 
such a way as could reasonably be expected to cause physical 
injury to any person. 

Leaving Campus During School Hours 
A student shall not leave the school campus during the school 
day unless excused by the school office. 

Loitering 

A student shall be expected to leave the school campus at the 
official close of the school day unless permission to do 
otherwise has been granted. 

Vulgar or Lewd Conduct 

Any lewd, indecent or obscene act or expression is prohibited. 

Weapons and Dangerous Instruments 

A student shall not possess or transmit any object that can 
reasonably be considered a firearm, air gun or a dangerous 
weapon.  Students over eighteen years of age and students 
between fourteen and eighteen years of age with written 
parental or guardian permission may possess personal 
protection spray devices.  No one under eighteen years of age 
may transmit such devices, nor may they be used other than in 
self-defense as defined by state law.  Possession, 
transmission or use of personal protection spray devices under 
any other circumstances is a violation of this rule. 

Page 3 of 3 

REPLACE

dshaw
Highlight



  NEW Policy 3241 
Aberdeen School District No. 5  Students 

 
 

CLASSROOM MANAGEMENT, DISCIPLINE AND CORRECTIVE ACTION 
 
Rules of student conduct are essential to maintain a school environment conducive to learning. A 
student’s refusal to comply with written rules and regulations established for the governing of the 
school will constitute sufficient cause for discipline or corrective action.  
 
Staff are responsible for supervising student behavior, employing effective classroom 
management methods and enforcing the rules of student conduct in a fair, consistent and non-
discriminatory manner. Corrective action must be reasonable and necessary under the 
circumstances and reflect the district’s priority to maintain a safe and positive learning 
environment for all students and staff. 
 
The district will distribute its discipline policy and procedure to students, their 
parents/guardians, and the community on an annual basis. Students and/or their 
parents/guardians will be provided all required substantive and procedural due process in regard 
to grievances, hearings and/or appeals of corrective action. The district will also strive to provide 
trainings regarding policies and procedures related to student discipline for appropriate school 
and district staff whose duties require them to interact with students and enforce or implement 
components of student discipline.      
 
The district will assist long-term suspended and expelled students in returning to school as soon 
as possible by providing them with a re-engagement plan tailored to the student’s individual 
circumstances, including consideration of the incident that led to the student’s long-term 
suspension or expulsion. 
  
The district will annually collect and review data on disciplinary actions taken against students 
within each school.  The data will be disaggregated into subgroups as required by RCW 
28A.300.042 and will include students protected by the Individuals with Disabilities Education 
Act and Section 504 of the Rehabilitation Act of 1973.  The review must include short-term 
suspensions, long-term suspensions and expulsions.  In reviewing the data, the district will 
determine whether it has disciplined a substantially disproportionate number of students within 
any of the disaggregated categories.  If disproportionality is found, the district will take action to 
ensure that it is not the result of discrimination.  
  
In consultation with school district staff, students, families and the community, the district will 
periodically review and update this policy and its accompanying procedure. 
  
 
  
Cross References:  Policy  2121 Substance Abuse Program  
 2161 Special Education and Related Services for Eligible 
  Students  
 2162 Education of Students With Disabilities Under Section 504 
  of the Rehabilitation Act of 1973  
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 3122  Excused and Unexcused Absences  
    3210 Nondiscrimination  
    3240 Student Conduct Expectations and Reasonable Sanctions  
    3244 Prohibition of Corporal Punishment  
    3520 Student Fees, Fines, or Charges  
    4210 Regulation of Dangerous Weapons on School Premises  
    4218 Language Access Plan  
 

Legal References:  RCW  9A.16.100 Use of force on children — Policy — Actions presumed 
    unreasonable  
   9.41.280 Possessing dangerous weapons on school facilities —  
    Penalty — Exceptions  
   28A.150.240 Certificated teaching and administrative staff as  
    accountable for classroom teaching — Scope —   
    Responsibilities — Penalty  
   28A.225 Compulsory school attendance and admission  
   28A.320 Provisions applicable to all districts  
   28A.400.100 Principals and vice principals — Employment of —  
    Qualifications — Duties  
   28A.400.110 Principal to assure appropriate student discipline —  
    Building discipline standards — Classes to improve  
    classroom management skills  
   28A.600  Students  
 WAC  392-190-048 Access to course offerings – Student discipline  
   392-400 Pupils  
  
 34 CFR Part 100.3 Regulations implementing Civil Rights Act of 1964  
 42 U.S.C. 2000d et seq. Civil Rights Act of 1964  
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted: _____________ (Replaced 3241 Student Driving) 
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Policy No. 3241 
Aberdeen School District No. 5 Students 

STUDENT DRIVING 

The board regards the use of motor vehicles and bicycles for travel to and from school as an 
assumption of responsibility by parents and students. The superintendent shall develop 
procedures governing the use of bicycles and motor vehicles while on school property and 
shall disseminate those procedures to all students so affected.  

Adoption Date: 10/02/95 
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  Procedure 3241P 
 
 
 
Student Driving 
 
Students may drive automobiles to and from school. They may not be driven during the 
school day without the consent of the parent and principal. They may not transport another 
student during the school day unless a consent has been granted by the student's parent. 
 
A student may use the school parking lot subject to the following conditions: 
 
A. A student must register the car in the school office. The student must possess a valid 

Washington driver's license and show evidence that there is a liability and property 
damage insurance coverage on the vehicle and acknowledge that he/she will assume 
full responsibility for any comprehensive or collision claims that may occur while on 
school property. Schools may issue parking permits. 

 
B. In terms of student conduct rules, "possession" of alcoholic beverages, illegal 

chemical substances or opiates, firearms or a dangerous weapon shall also extend to a 
student's vehicle. 

 
A student who does not conform to the above rules shall be subject to corrective action. 
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Classroom Management, Discipline and Corrective Action 
 
Definitions 

• Discipline means all forms of corrective action other than emergency removal, 
suspension or expulsion.  Discipline includes the exclusion of a student from any type of 
activity conducted by or on behalf of the school district and exclusion of a student from a 
class by a teacher or administrator for a period of time that does not exceed the balance of 
the immediate class period, provided the student is in the custody of a school district 
employee for the balance of such period. 
 

• Discretionary discipline, under RCW 28A.600.015 refers to any form of corrective 
action taken in response to student misconduct that violates the rules, policies, or 
procedures adopted by the board of directors, other than the misconduct listed in one or 
more of the categories in this procedure set forth below in the section entitled 
“Suspension, Expulsions, and Discretionary Discipline.”  Discretionary discipline cannot 
include long-term suspension or expulsion. 
 

• Emergency removal means a student’s immediate removal from a class, subject or 
activity by a certificated teacher or an administrator or a school bus driver and sending of 
that student to the building principal or designee, when the teacher or administrator has 
good and sufficient reason to believe that the student’s presence poses an immediate and 
continuing danger to the student, other students or school staff or an immediate and 
continuing threat of substantial disruption of the class, subject, activity, or educational 
process. 
 

• Suspension means the denial of attendance for any single subject or class or for any full 
schedule of subjects or classes for a stated period of time.  Suspension may also include 
denial of admission to, or entry upon, real and personal property that is owned, leased, 
rented or controlled by the district.   

a. Short-term suspension means suspension for any portion of a calendar day up to 
and not exceeding ten (10) consecutive school days. 

b. Long-term suspension means a suspension that exceeds ten (10) consecutive 
school days.  A long-term suspension may not exceed the length of an academic 
term as defined by the school board and may not be imposed as a form of 
discretionary discipline except for the offenses listed below in the section entitled 
“Suspension, Expulsions, and Discretionary Discipline.” 
 

• Emergency expulsion means an emergency removal from school for up to, but not 
exceeding, ten (10) consecutive school days from the student’s current school placement 
by the superintendent or designee.  An emergency expulsion requires the superintendent 
or designee to have good and sufficient reason to believe that the student’s presence 
poses an immediate and continuing danger to other students or school staff or an 
immediate and continuing threat of substantial disruption of the educational process.  An 
emergency expulsion must end or be converted to another form of corrective action 
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within ten (10) school days from the date of the emergency removal from school. If the 
district converts the emergency expulsion to another form of corrective action, it must 
provide notice and an explanation of due process rights to the student and 
parent/guardian. 
 

• Expulsion means a denial of attendance for a period of time up to but no longer than 
length of an academic term (as defined by the board of directors) from the time the 
student is removed from his/her current school placement by a school district 
superintendent or designee.  An expulsion may not be for an indefinite period of time and 
may not be imposed as a form of discretionary discipline except for the offenses listed 
below in the section entitled “Suspension, Expulsions, and Discretionary Discipline.”  An 
expulsion may be extended beyond the length of an academic term if: 1) the school 
petitions the superintendent for an extension; and 2) the superintendent authorizes the 
extension pursuant to the superintendent of public instruction’s rules adopted for this 
purpose (see Petition for Extension of Length of Expulsion below).  An expulsion may 
also include a denial of admission to, or entry upon, real or personal property that is 
owned, leased, rented or controlled by the district.  
 

• School business day means any calendar day except Saturdays, Sundays and any federal 
and school holidays upon which the office of the superintendent is open to the public for 
business.  A school business day concludes upon the closure of the superintendent’s 
office for the calendar day.  
 

• School day means a calendar day except school holidays on which enrolled students are 
engaged in educational activity which is planned, supervised and conducted by or under 
the supervision of certificated staff and on which day all or any portion of enrolled 
students participate in such educational activity.  
 

• Reengagement meeting means a meeting held between the district and the student and 
parent/guardian to discuss how to return a long-term suspended or expelled student to an 
educational setting as soon as possible. 
   

• Reengagement plan means a culturally sensitive and culturally responsive written plan 
developed between the district and a student and his/her parent or guardian designed to 
aid the student in taking the necessary steps to remedy the situation that led to the 
student’s suspension or expulsion and to return the student to the educational setting as 
soon as possible.  Parents or guardians of students must have access to, provide 
meaningful input on, and have the opportunity to participate in the student’s 
reengagement plan. 

  
Superintendent authority 
The superintendent will have the authority to discipline, suspend or expel students. The 
superintendent will: 
  

1. Identify the conditions under which a teacher may exclude a student from his or her class; 
and 
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2. Designate which staff members have the authority to initiate or to impose discipline, 
suspensions or expulsions. 

  
No student will be expelled, suspended, or disciplined in any manner for the performance of or 
failure to perform any act not related to the orderly operation of the school or school-sponsored 
activities or any other aspect of the educational process. 
  
No form of discipline will be enforced in such a manner as to prevent a student from 
accomplishing a specific academic grade, subject or graduation requirements.  
  
Notification of suspensions of students eligible for special education services 
The principal will notify special education staff of any suspensions to be imposed on a student 
who is currently eligible for special education services or any student who might be deemed 
eligible for special education. To the extent that suspensions may cumulatively or consecutively 
exceed ten (10) days, the principal will notify relevant special education staff so that the District 
can ensure compliance with special education discipline procedures.  
  
Notification of procedures relating to student behavior 
Principals in each school will annually publish and make available to students, parents or 
guardians, staff, and the community the rules, policies, and procedures of the District that 
establish misconduct and the written procedures for administering corrective action. The 
publication will also define student rights and responsibilities relating to student behavior. 
  
Pursuant to the Drug-Free Schools and Communities Act (Amendments of 1989), students and 
parents will be given annual notice of the standard of conduct the district requires regarding 
controlled substance and alcohol use, and a statement of the disciplinary sanctions for violations 
of that standard.  
  
The District will also, in consultation with staff, students, students’ families, and the community, 
periodically review and update the District’s rules, policies, and procedures related to student 
discipline. 
  
  
Rights and responsibilities of certificated staff 
  

Certificated staff will have the right to:  
• Expect students to comply with school rules; 
• Develop and/or review building rules in consultation with the principal relating to 

student conduct and control at least once each year. Building rules will be 
consistent with district rules relating to student conduct; 

• Receive any complaint or grievance regarding corrective action of students. 
Certificated staff will be given the opportunity to present their version of the 
incident and to meet with the complaining party in the event that a conference is 
arranged; 

• Use such reasonable action as is necessary to protect himself/ herself, a student, or 
others from physical abuse or injury; 
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• Detain a student after school for up to ______ minutes with due consideration for 
bus transportation. 

  
Teachers have the right to exclude any student who creates a disruption of the educational 
process in violation of building disciplinary standards, while under the teacher’s 
supervision, from his/her individual classroom or instructional or activity area for all or 
any portion of the balance of the school day or until the principal or designee and teacher 
have conferred, whichever occurs first.  Except in emergency circumstances as provided 
for in WAC 392-400-290 (see Emergency Removal below), the teacher will attempt one 
or more forms of corrective action prior to excluding the student.  In no event without the 
consent of the teacher may an excluded student return to the class during the balance of 
that class or activity period or up to the following two days, or until the principal and the 
teacher have conferred.  
  
Certificated staff will have the responsibility to:  

• Observe the rights of students; 
• Supervise student behavior and enforce the rules of student conduct fairly, 

consistently, and without discrimination. Any infractions will be reported orally 
and in writing to the principal as soon as possible regardless of any corrective 
actions taken by the teacher; 

• Maintain good order in the classroom, in the hallways, on the playgrounds or other 
common areas of the school, and on school buses (i.e., during field trips); 

• Maintain accurate attendance records and report all cases of truancy; 
• Set an appropriate example of personal conduct and avoid statements which may 

be demeaning or personally offensive to any student or group of students; and 
• Meet with a parent(s) within five (5) school days upon request to hear a complaint 

regarding the use of classroom materials and/or teaching strategies that are being 
employed in the classroom. 

  
Principals will have the responsibility to:  

• Impose suspension or expulsion when appropriate;  
• Notify parents when students are suspended or expelled; and 
• Confer with certificated staff at least once per year to develop and/or review rules 

of conduct to be employed in the school and corrective actions that may be 
employed in the event of rule infractions. 

 
Unexcused absences and tardiness 
Students with one or more unexcused absences and/or tardiness and subject to compulsory 
attendance pursuant to Chapter 28A.225 RCW may be subject to corrective action that is 
reasonably calculated to modify the student’s conduct.  However, if a district imposes corrective 
action on a student for one or more unexcused absences, it must:  

• Provide notice to the student’s parent/guardian in writing in English or the primary 
language of the parent/guardian, that the student has failed to attend school without valid 
justification, and by any other means necessary to provide notice of these facts;  
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• Schedule a conference or conferences with the parents/guardians and the student to 
analyze the causes of the student’s absences and determine whether the student would be 
appropriately placed in a special program designed for his/her educational success; and  

• Take steps to reduce the student’s absences, which include, where appropriate in the 
judgment of district staff, adjustments to the student’s school program or school or 
courses or assisting the parent/guardian in obtaining supplementary services. 

  
Additionally, a student’s academic grade or credit may only be adversely affected by reason of 
tardiness or absences if:  

• The student’s attendance or participation is related to the instructional objectives or goals 
of the particular subject or course; 

• The student’s attendance or participation has been identified by the teacher pursuant to 
district policy as a basis for grading the subject or course; and  

• The circumstances pertaining to the student’s inability to attend school have been taken 
into consideration, including whether the absences are directly related to the student’s 
disability under Section 504 of the Rehabilitation Act of 1964, Title II of the Americans 
with Disabilities Act (ADA) or the Individuals with Disabilities Education Act (IDEA).   

  
Alternative forms of corrective action 
The board encourages the use of alternative forms of correction action when possible and 
practicable in light of the duty to maintain safe and orderly school environments conducive to 
student learning. District administrators may consider alternative forms of corrective action —
including programs intended to lessen the time of exclusion from class attendance — which have 
been approved by the board and/or superintendent.  
  
Except in cases involving exceptional misconduct, district administrators must impose 
alternative forms of corrective action for incidents of misbehavior prior to imposing a suspension 
or expulsion for the same type of misbehavior.   
  
Student disciplinary boards  
The board recognizes that a student’s behavior may be positively influenced when an incident 
giving rise to corrective action is reviewed by a panel of the student’s peers.  The board may, in 
its discretion, authorize the establishment of one or more student disciplinary boards composed 
of students, which may also include teachers, administrators, parents or any combination thereof 
pursuant to WAC 392-400-220.  The student disciplinary board may be authorized to prescribe 
reasonable discipline and may recommend suspension or expulsion to the appropriate school 
authority.  The school authority will be authorized to set aside or modify the student disciplinary 
board’s recommendation.  
  
Student discipline  
Student discipline will be enforced in order to maintain a safe and orderly school environment 
that is conducive to student learning.   
  
The methods employed in enforcing the rules of student conduct involve professional judgment. 
Such judgment should be: 
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• Consistent from day to day and student to student; 
• Guided by appropriate classroom management strategies; 
• Balanced against the severity of the misconduct; 
• Appropriate to the student’s circumstances and prior behavior; 
• Fair to the student, parent/guardian, and others; and 
• Effective. 

  
Since these criteria may conflict, established procedures must be followed in correcting 
misbehavior. No form of discipline will be enforced in such a manner as to prevent a student 
from accomplishing specific academic grade, subject or graduation requirements.  Appeal 
procedures have been established in order to provide for an opportunity for every corrective 
action to be reviewed by someone in authority and to instill confidence among students and 
parents as to the essential fairness of staff. 
  

Detention 
For minor infractions of school rules or regulations, or for minor misconduct, staff may 
detain students after school hours for not more than ______ minutes on any given day. 
  
Preceding the assignment of detention, the staff member will inform the student of the 
nature of the offense charged and of the specific conduct which allegedly constitutes the 
violation. The student will be afforded an opportunity to explain or justify his/her actions 
to the staff member. 
  
Detention will not begin until the parent/guardian has been notified (except in the case of 
an adult student) for the purpose of informing him/her of the basis and reason for the 
detention and to permit him/her to make arrangements for the necessary transportation of 
the student when he/she has been detained after school hours for corrective action. 
  
Students detained for corrective action will be under the direct supervision of the staff 
member or another member of the professional staff. 
  
Grievance and appeal process for student discipline 
Any parent/guardian or student who is aggrieved by the imposition of discipline will have 
the right to an informal conference with the principal for the purpose of resolving the 
grievance. The employee whose action is being grieved will be notified of the grievance as 
soon as reasonably possible.   
  
At such conference the student and parent/guardian will be subject to questioning by the 
principal and will be entitled to question staff involved in the matter being grieved. 
  
After exhausting this remedy, the parent/guardian and student will have the right, upon 
two (2) school business days’ prior notice, to present a written and/or oral grievance to the 
superintendent or designee.  
  
If the grievance is not resolved, the parent/guardian and student, upon two (2) school 
business days’ prior notice, have the right to present a written or oral grievance to the 
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board during its next regular meeting, or at a meeting held within 30 days, whichever is 
earlier. A closed meeting may be held for the purpose of considering the grievance. The 
board will notify the parent and student of its response to the grievance within ten (10) 
school business days after the date when the grievance was presented. The disciplinary 
action will continue notwithstanding implementation of the grievance procedure unless the 
principal, superintendent or board elects to postpone such action. 
  
Alternatively, the board may delegate its authority to hear and decide discipline and short-
term suspension grievance appeals to a school district disciplinary appeal council 
established pursuant to WAC 392-400-310(1).   

  
Emergency removal from class or subject 
A student may be removed immediately from a class or subject by a teacher or administrator 
without other forms of corrective action and sent to the principal or a designated school official, 
without first attempting corrective action, provided that the teacher or administrator has good and 
sufficient reason to believe that the student’s presence poses an immediate and continuing danger 
to the student, other students or staff or an immediate and continuing threat of substantial 
disruption of the class, subject, or educational process of the student’s school. The removal will 
continue only until:  

• The danger or threat ceases; OR  
• The principal or designee acts to impose corrective action. 

  
The principal or designee will meet with the student as soon as reasonably possible following the 
removal and take or initiate appropriate corrective action.  The meeting will take place no later 
than the beginning of the school day following the student’s emergency removal.  The teacher or 
administrator who removed the student will be notified of the action taken or initiated. 
  
Suspensions, Expulsions, and Discretionary Discipline 
Suspensions (including long-term suspensions) and expulsions may be imposed for any of the 
following student behaviors: 
  

A. Having a firearm on school property or school transportation in violation of RCW 
28A.600.420; 
  

B. Any of the following offenses listed in RCW 13.04.155, including: 
   

1. Any violent offense as defined in RCW 9.94A.030, including   
a. any felony that Washington law defines as a class A felony or an attempt, 

criminal conspiracy, or solicitation to commit a class A felony;  
b. manslaughter;  
c. indecent liberties committed by forcible compulsion;  
d. kidnapping;  
e. arson;  
f. assault in the second degree;  
g. assault of a child in the second degree;  
h. robbery;  
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i. drive-by shooting; and  
j. vehicular homicide or vehicular assault caused by driving a vehicle while 

under the influence of intoxicating liquor or any drug, or by operating a 
vehicle in a reckless manner; 
  

2. Any sex offense as defined in RCW 9.94A.030, which includes any felony 
violation of chapter 9A.44 RCW (other than failure to register as a sex offender in 
violation of 9A.44.132), including rape, rape of a child, child molestation, sexual 
misconduct with a minor, indecent liberties, voyeurism, and any felony conviction 
or adjudication with a sexual motivation finding;  
  

3. Inhaling toxic fumes in violation of chapter 9.47A RCW; 
  

4. Any controlled substance in violation of chapter 69.50 RCW; 
  

5. Any liquor violation of RCW 66.44.270; 
  

6. Any weapons violation of chapter 9.41 RCW, including having a dangerous 
weapon at school in violation of RCW 9.41.280; 
  

7. Any violation of chapter 9A.36 RCW, including assault, malicious harassment, 
drive-by shooting, reckless endangerment, promoting a suicide attempt, coercion, 
assault of a child, custodial assault, and failing to summon assistance for an 
injured victim of a crime in need of assistance; 
  

8. Any violation of chapter 9A.40 RCW, including kidnapping, unlawful 
imprisonment, custodial interference, luring, and human trafficking; 
  

9. Any violation of chapter 9A.46 RCW, including harassment, stalking, and 
criminal gang intimidation; and  
  

10. Any violation of chapter 9A.48 RCW, including arson, reckless burning, 
malicious mischief, and criminal street gang tagging and graffiti;       
  

C. Two or more violations of the following within a three-year period:   
1. Criminal gang intimidation in violation of RCW 9A.46.120: 

  
2. Gang activity on school grounds in violation of RCW 28A.600.455; 

  
3. Willfully disobeying school administrative personnel in violation of RCW 

28A.635.020; and  
  

4. Defacing or injuring school property in violation of RCW 28A.635.060; and 
  

D. Any student behavior that adversely affects the health or safety of other students or 
educational staff. 
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Unless otherwise required by law, school administrators are not required to impose a long-term 
suspension or expulsion for the misconduct listed above, and whenever reasonable school 
administrators should first consider alternative sanctions. 
  
For student behaviors—including specific offenses contained in Policy 3240 and procedure 
3240P—that do not fall within one or more of the categories listed above, schools may only 
impose discretionary discipline as defined in this procedure.  Schools may not impose long-term 
suspension or expulsion as a form of discretionary discipline, but may impose other sanctions up 
to and including short-term suspension in a manner consistent with this procedure. 
   
Short-term suspension         

  
Conditions and limitations 
The nature and circumstances of the student conduct violation must reasonably warrant a 
short-term suspension. As a general rule, no student will be suspended for a short term 
unless other forms of corrective action reasonably calculated to modify his/her conduct 
have previously been imposed upon the student as a consequence of misconduct of the 
same nature. 
  
No student in grades kindergarten through fourth grade will be suspended for more than a 
total of ten (10) school days during any single semester or trimester and no loss of 
academic grades or credit will be imposed by reason of the suspension. 
  
No student in fifth grade and above will be suspended for more than a total of fifteen (15) 
school days during any single semester or ten school days during any single trimester. 
  
Continuation of educational services 
The district will not suspend the provision of educational services during a period of short-
term suspension and will provide the student the opportunity to receive such 
services.  Educational services may be provided in an alternative setting, provided that 
such setting is comparable, equitable, and appropriate to the regular educational services a 
student would have received in the absence of a short-term suspension.  Examples of 
alternative setting may include, but not be limited to, alternative schools or classrooms, 
one-on-one tutoring when available, and online learning.  
  
The principal will notify special education staff of any short-term suspensions to be 
imposed for a student who is currently eligible for special education services or those who 
might be deemed eligible for special education. To the extent that short-term suspensions 
may cumulatively or consecutively exceed ten school (10) days, (see Procedure 2161P, 
Special Education and Related Services for Eligible Students, Discipline section) the 
principal will notify relevant special education staff so that the district can ensure that 
special education discipline procedures are in place, in addition to general education 
discipline procedures. 
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In-school suspension 
Students who are denied attendance at school are denied the opportunity to learn. The 
district has therefore created an in-school suspension program which temporarily removes 
the student from his/her regular learning environment but permits the student to maintain 
his/her educational progress. An in-school suspension is no different from any other 
suspension as defined by WAC 392-400-205, and therefore triggers the same substantive 
and procedural due process, including student and parent/guardian notification. 
  
Students who are assigned to in-school suspension are granted this opportunity as a 
privilege and are expected to comply with the expectations of staff. The superintendent 
will establish guidelines for the operation of the in-school suspension program. 
  
Suggested guidelines for in-school suspension are as follows:  

• A student who is afforded the opportunity to be assigned to in-school 
suspension will agree to the conditions specified by the school principal.  Unless 
the student is of majority age, the principal will obtain written authorization from 
the parent or guardian.  The student’s or parents’ or guardians’ authorization will 
include the number of days the student will be assigned to in-school suspension. 

• In-school suspension is designed to encourage learning.  Students will be expected 
to work on their classroom assignments at all times. 

• A student in in-school suspension will attend a single subject or class or any full 
schedule of subjects or classes in a separate location on school property from their 
regular subject or class or schedule and/or classmates.  

• The student will be denied the opportunity to participate in any school activities 
while in in-school suspension. 

• While in-school suspended, the student and staff may develop a behavior contract 
that defines the future expected behavior of the student. The student and his/her 
parents/guardians and a staff member will sign the contract. 

• Any act of inappropriate conduct may result in imposition of other corrective 
action. 

• After a student is placed back into the regular classroom(s), the principal or 
designee or school counselor will monitor the student's progress on a daily basis. 
The student will be encouraged to maintain a relationship with the school counselor 
as a means of dealing with any problems that arise. 

• Specific rules and building procedures will be developed by the building principal. 
  
Exceptional misconduct 
A student may be short-term suspended for exceptional misconduct, other than 
absenteeism, when such misconduct is of such frequent occurrence or is so serious in 
nature and/or is so serious in terms of disruption to the operation of the school that 
immediate suspension is warranted. In cases of exceptional misconduct, a short-term 
suspension may be imposed without first attempting alternative forms of corrective action. 
The superintendent, following consultation with a representative ad hoc citizens’ 
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committee, will recommend for board adoption, the nature and extent of the corrective 
actions which may be imposed as a consequence of exceptional misconduct.  (See 
Procedure 3240P). An exception may be granted by an administrator when warranted by 
extenuating circumstances. 
  
Prior notice and conference  
Prior to the short-term suspension of a student, the principal or designee will conduct a 
conference with the student and provide: 

a. An oral or written notice of the charges; 
b. An oral or written explanation of the evidence in support of the allegation(s); 

and 
c. An oral or written explanation of the short-term suspension which may be 

imposed. 
  
The student will be provided an opportunity to present his/her explanation of the 
allegation(s). 
  
If the short-term suspension is to exceed one (1) calendar day, the principal or designee 
will notify the student’s parent/guardian of the reason for the suspension and its duration 
either orally or by U.S. mail as soon as reasonably possible.  The notice will also address 
the parent/guardian’s right to an informal conference pursuant to WAC 392-400-255 and 
the fact that the suspension may be reduced as a result of such conference. 
  
Grievance and appeal process for short-term suspension 
Any parent/guardian or student who is aggrieved by the imposition of a short-term 
suspension will have the right to an informal conference with the principal or designee for 
the purpose of resolving the grievance. At such conference the student and parent will be 
subject to questioning by the principal and will be entitled to question staff involved in the 
matter being grieved. 
  
The parent/guardian and student after exhausting this remedy will have the right, upon two 
(2) school business days’ prior notice, to present a written and/or oral grievance to the 
superintendent. 
  
If the grievance is not resolved, the parent/guardian and student, upon two (2) school 
business days’ prior notice, will have the right to present a written or oral grievance to the 
board at its next regular meeting, or at a meeting held within 30 days, whichever is earlier. 
A closed meeting may be held for the purpose of considering the grievance. 
  
The board will notify the parent/guardian and student of its response to the grievance 
within ten (10) school business days after the date when the grievance was presented. The 
short-term suspension will continue notwithstanding implementation of the grievance 
procedure unless the principal, superintendent or board elects to postpone such action. 
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Readmission 
Any student who has been short-term suspended will be allowed to make application for 
readmission at any time in accordance with district policy and procedure. (See also 
Readmission Application Process, below) 
  
Reporting 
Principals will report all short-term suspensions and the reasons therefor to the 
superintendent or designee within twenty-four (24) hours after the imposing the short-term 
suspension.   

  
 Emergency expulsion 

  
Conditions and limitations 
Schools may not impose an emergency expulsion for an immediate and continuing danger 
or threat of substantial disruption unless the student’s misconduct falls within one or more 
of the categories listed in this procedure above (“Suspension, Expulsions, and 
Discretionary Discipline”).  If the student’s behavior falls within one or more of such 
categories, a student may be emergency expelled based on the conditions below. An 
emergency expulsion may not be imposed as a form of discretionary discipline, as defined 
in this procedure.  In addition, an emergency expulsion may not be imposed solely for the 
purposes of investigating student conduct. 
  
A student may be immediately removed from school prior to a hearing without other forms 
of corrective action if the superintendent or designee has good and sufficient reason to 
believe that the student poses: 
  

• An immediate and continuing danger to other students or school staff; OR 
• An immediate and continuing threat of substantial disruption of the educational 

process. 
  
Such emergency expulsion must end or be converted to another form of corrective action 
within ten (10) school days of the date of the expulsion. If the emergency expulsion is 
converted to another form of corrective action, the district will provide the student and/or 
parents/guardians with notice and due process rights appropriate to the new corrective 
action. 
  
Continuation of educational services 
The district will not suspend the provision of educational services during a period of 
emergency expulsion and will provide the student the opportunity to receive such 
services.  Educational services may be provided in an alternative setting, provided that 
such setting is comparable, equitable, and appropriate to the regular educational services a 
student would have received in the absence of an emergency expulsion.  Examples of 
alternative setting may include, but not be limited to, alternative schools or classrooms, 
one-on-one tutoring when available, and online learning. 
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Notice of hearing 
The district will notify the student and his/her parents/guardians of the emergency 
expulsion and of their opportunity for a hearing by: 
  

• Hand-delivery of written notice within twenty-four hours of expulsion  (school 
districts must document delivery of the notice by obtaining the signature of the 
student’s parents/guardians acknowledging receipt or the written certification of 
the person making the delivery); OR 

• Certified letter mailed within twenty-four hours of the expulsion (reasonable 
attempts to contact the parents/guardians by phone or in person will also be made 
as soon as reasonably possible). 

  
The district’s written and oral notice of emergency expulsion and opportunity for hearing 
will: 
  

• Be provided in a language the student and/or a parent/guardian can understand, if 
other than English; 

• Specify the alleged reasons that the student’s presence poses an immediate and 
continuing danger to students, school staff, or poses an immediate and continuing 
threat of substantial disruption of the educational process. 

• Set forth the date on which the emergency expulsion began and when it will end; 
• Set forth the right of the student and/or his or her parents/guardians to a hearing for 

purposes of contesting the allegations as soon as is reasonably possible; and 
• Set forth the facts that:  

o A written or oral request for hearing must be received by a designated 
school employee or his or her office on or before the end of the third 
school business day after receipt of the notice of opportunity for 
hearing; AND 

o If the request is not received within three school business days, then 
the right to a hearing may be deemed waived and the emergency 
expulsion may be continued, if deemed necessary, for up to ten (10) 
school days from the date of the student’s emergency expulsion from 
school without any further opportunity for the student or his or her 
parent/guardian to contest it. 
  

As a best practice, the district should provide a schedule of school business days with the 
notice. 
  
The student and/or his or her parents/guardians must request a hearing within three (3) 
school business days after receipt of the notice of opportunity for hearing.  The request 
may be provided in writing or orally, but must be provided to the district employee 
specified in the notice or their office. If a request for hearing is not received within the 
required period, the district may deem the right to hearing waived and the emergency 
expulsion may be imposed for up to ten (10) school days from the date of the expulsion 
from school. 
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Prehearing and hearing 
If a request for hearing is received within three (3) school business days after receipt of 
notice, the school district will immediately schedule and give notice of a hearing to 
commence as soon as reasonably possible and no later than the second school business day 
after receipt of the request for hearing. 
  
The student and his/her parents/guardians have the right to: 
  

• Be represented by legal counsel; 
• Inspect in advance of the hearing any documentary and physical evidence that the 

district intends to introduce at hearing; 
• Question and confront witnesses (see WAC 392-400-305 for procedure if a school 

district witness does not appear); 
• Explain the alleged misconduct; 
• Present relevant affidavits, exhibits, and witnesses.  

  
The district and/or its representative have the right to inspect in advance of the hearing 
evidence that the student and his/her parents/guardians intend to introduce at the hearing. 
  
The hearing will be conducted before a hearing officer appointed by the superintendent. 
Such hearing officer will not be a witness to the alleged conduct.  Ideally, the individual 
selected to be the hearing officer will possess both district administration experience 
and/or legal training and/or prior experience conducting quasi-judicial hearings.  Either a 
tape-recorded or verbatim record of the hearing will be made.   
            
When students are charged with violating the same rule and have acted in concert and the 
facts are essentially the same for all students, a single hearing may be conducted for them 
if the hearing officer believes that the following conditions exist: 
  

• A single hearing will not likely result in confusion; AND 
• No student will have his/her interest substantially prejudiced by a group hearing.   

  
If the hearing officer finds that during the hearing a student’s interests will be substantially 
prejudiced by the group hearing, he/she may order a separate hearing for that student.  The 
parent and student have the right to petition for an individual hearing.  
  
The hearing officer will determine, based solely on the evidence presented at hearing, and 
set forth in his/her written decision: 
  

• Findings of fact as to whether the student has been afforded appropriate procedural 
due process (e.g., notice, opportunity to inspect evidence prior to hearing); 

• Findings of fact as to the alleged misconduct; 
• A conclusion as to whether the student’s immediate and continuing danger to 

students and/or school staff OR immediate and continuing threat of substantial 
disruption of the educational process giving rise to the emergency expulsion has 
terminated; AND 
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• A conclusion as to whether the emergency expulsion shall be converted to another 
form of corrective action or stand as imposed. 

  
Within one (1) school business day after the date upon which the hearing concludes, the 
hearing officer will issue the decision and the district will provide notice of such decision 
to the student and the student’s parents/guardians and legal counsel, if any, by depositing a 
letter in certified U.S. mail. 
  
If the hearing officer concludes in his/her decision that the emergency expulsion shall be 
converted to another form of corrective action, the district must provide notice of all due 
process rights to the student and parent/guardian for the appropriate corrective action.  For 
appeals from a hearing officer decision regarding an emergency expulsion, see Appeals of 
long-term suspension and expulsion, below. 

  
  
Long-term suspension 
  

Conditions and limitations 
Schools may not impose a long-term suspension unless the student’s misconduct falls 
within one or more of the categories listed in this procedure above (“Suspension, 
Expulsions, and Discretionary Discipline”).  If the student’s behavior falls within one or 
more of such categories, a student may be long-term suspended for violation of school 
district rules   provided that the long-term suspension does not exceed the length of an 
academic term as defined by the school board.  A long-term suspension may not be 
imposed as a form of discretionary discipline, as defined in this procedure. 
  
The nature and circumstances of the violation must reasonably warrant a long-term 
suspension. As a general rule, no student will be long-term suspended unless other forms 
of corrective action reasonably calculated to modify his/her conduct have previously been 
imposed upon the student as a consequence of misconduct of the same nature. 
  
No student in grades kindergarten through fourth grade will be long-term suspended 
during any single semester or trimester and no loss of academic grades or credit will be 
imposed by reason of the suspension. 
  
No student in fifth grade and above will be long-term suspended in a manner that causes 
the student to lose academic grades or credit for longer than one semester or trimester 
during the same school year.  
  
The principal will notify special education staff of any long-term suspension to be imposed 
for a student who is currently eligible for special education services or those who might be 
deemed eligible for special education. To the extent that suspensions may cumulatively or 
consecutively exceed ten (10) days, the principal will notify relevant special education 
staff so that the district can ensure that special education discipline procedures are in place, 
in addition to general education discipline procedures.  
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Exceptional misconduct 
A student may be long-term suspended for exceptional misconduct, other than 
absenteeism, when such misconduct is of such frequent occurrence or is so serious in 
nature and/or is so serious in terms of disruptive effect on the operation of the school that 
an immediate resort to a long-term suspension is warranted.  In cases of exceptional 
misconduct, a long-term suspension may be imposed without first attempting alternative 
forms of corrective action. The superintendent, following consultation with a 
representative ad hoc citizens’ committee, will recommend for board approval, the nature 
and extent of the corrective actions which may be imposed as a consequence of 
exceptional misconduct.  (See Procedure 3240P).  An exception may be granted by an 
administrator and/or hearing officer when warranted by extenuating circumstances.    
  
Continuation of educational services 
The district will not suspend the provision of educational services during a period of long-
term suspension and will provide the student the opportunity to receive such 
services.  Educational services may be provided in an alternative setting, provided that 
such setting is comparable, equitable, and appropriate to the regular educational services a 
student would have received in the absence of a long-term suspension.  Examples of 
alternative setting may include, but not be limited to, alternative schools or classrooms, 
one-on-one tutoring when available, and online learning. 
  
  
Notice of hearing 
Prior to imposing a long-term suspension, the district will provide the student and/or 
his/her parents/guardians a written notice of opportunity for hearing.  The notice will be 
delivered in person or by certified mail. The notice will: 
  

• Be provided in a language the student and his or her parents/guardians can 
understand, if other than English; 

• Specify the alleged misconduct and the school district rule(s) alleged to have been 
violated;  

• Set forth the proposed long-term suspension; 
• Set forth the right to a hearing for the purpose of contesting the allegation(s); AND 
• Set forth the facts that:  

o A written or oral request for hearing must be received by (insert 
designated staff member) or their office on or before the end of the 
third school business day after the notice is received; and 

o If such a request is not received within that period, the hearing will be 
deemed waived and the proposed long-term suspension may be 
imposed without further opportunity for the student and/or their 
parent/guardian to contest it.  

  
As a best practice, the district should provide a schedule of school business days with the 
notice. 
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The student and/or his or her parents/guardians must request a hearing within three (3) 
school business days after receipt of the notice of opportunity for hearing.  The request 
may be provided in writing or orally, but must be provided to the district employee 
specified in the notice or their office. If a request for hearing is not received within the 
required period, the district may deem the right to hearing waived and the long-term 
suspension may be imposed. 
  
Pre-hearing and hearing 
If a request for hearing is received within three (3) school business days after receipt of 
notice, the school district will schedule a hearing to begin within three (3) school business 
days after the date of receiving the request.  
  
The student and parent/guardian have the right to: 
  

• Be represented by legal counsel; 
• Inspect in advance of the hearing any documentary and physical evidence that the 

district intends to introduce at hearing; 
• Question and confront witnesses (see WAC 392-400-305 for procedure if a school 

district witness does not appear); 
• Explain the alleged misconduct; and 
• Present relevant affidavits, exhibits, and witnesses. 

  
The district and/or its representative have the right to inspect in advance of the hearing 
evidence that the student and his/her parents/guardians intend to introduce at the 
hearing.  Either a tape-recorded or verbatim record of the hearing will be made.   
  
The hearing will be conducted before a hearing officer appointed by the superintendent. 
Such hearing officer will not be a witness to the alleged conduct.  Ideally, the individual 
selected to be the hearing officer will possess both district administration experience 
and/or legal training and/or prior experience conducting administrative hearings.   
  
When students are charged with violating the same rule and have acted in concert and the 
facts are essentially the same for all students, a single hearing may be conducted for them 
if the hearing officer believes that the following conditions exist: 
  

• A single hearing will not likely result in confusion; AND 
• No student will have his/her interest substantially prejudiced by a group hearing.   

  
If the hearing officer finds that during the hearing a student’s interests will be substantially 
prejudiced by the group hearing, he/she may order a separate hearing for that student.  The 
parent and student have the right to petition for an individual hearing.  
  
The hearing officer will determine, based solely on the evidence presented at hearing, and 
set forth in his/her written decision: 
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• Findings of fact as to whether the student has been afforded appropriate procedural 
due process (e.g., notice, opportunity to inspect evidence prior to hearing); 

• Findings of fact as to the alleged misconduct; AND 
• A conclusion as to whether the nature and duration of the proposed long-term 

suspension is appropriate or whether a lesser form of corrective action should be 
imposed. 

  
The hearing officer will issue the decision and the district will provide notice of such 
decision to the student’s legal counsel, or, if none, to the student’s and his/her 
parents/guardians.  
  
If the hearing officer decides that a long-term suspension is appropriate, the 
parent/guardian and student will have the right to appeal that decision to the school board 
or school district disciplinary appeal council by filing a written or oral notice of appeal at 
the office of the superintendent or the hearing officer within three (3) school business days 
after the date of receipt of the decision.   
  
If a timely notice of appeal is not provided to the district, the long-term suspension may be 
imposed as of the calendar day following expiration of the three (3) school business day 
period (see Appeal Process for Long-Term Suspension or Expulsion, below).   
  
Readmission 
Any student who has been long-term suspended will be allowed to make application for 
readmission   at any time in accordance with district policy and procedure. (See also 
Readmission Application Process, below) 
  
Reporting 
Principals will report all long-term suspensions and the reasons therefor to the 
superintendent or designee within twenty-four (24) hours after the imposing the expulsion.  

  
  
Expulsion 
  

Conditions and limitations 
Schools may not expel a student unless the student’s misconduct falls within one or more 
of the categories listed in this procedure above (“Suspension, Expulsions, and 
Discretionary Discipline”).  If the student’s behavior falls within one or more of such 
categories, a student may be expelled for a violation of school district rules, provided that 
the expulsion does not exceed the length of an academic term as defined by the school 
board. An emergency expulsion may not be imposed as a form of discretionary discipline, 
as defined in this procedure. 
  
The nature and circumstances of the alleged violation must reasonably warrant the 
harshness of expulsion. No student will be expelled unless other forms of corrective action 
reasonably calculated to modify his or her conduct have failed or there is good reason to 
believe that other forms of corrective action would fail if used.  
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The district will make reasonable efforts to assist students in returning to an educational 
setting prior to, and no later than, the end date of the expulsion.  
  
An expulsion may not exceed the length of the academic term unless: 
  

• The school petitions the superintendent for an extension; and 
• The superintendent authorizes the extension in compliance with the superintendent 

of public instruction’s rules adopted for this purpose (see Petition for extension of 
expulsion below). 

  
Once a student is expelled in compliance with district policy, the expulsion will be brought 
to the attention of appropriate local and state authorities, including, but not limited to, 
juvenile authorities acting pursuant to the Basic Juvenile Court Act, so that such 
authorities may address the student’s educational needs.  
  
Any elementary or secondary school student who is determined to have carried a firearm 
onto, or to have possessed a firearm on, public elementary or secondary school premises, 
public school-provided transportation, or areas of facilities while being used exclusively 
by public schools, will be expelled from school for not less than one calendar year 
pursuant to RCW 28A.600.420 with notification to parents/guardians and law 
enforcement. The superintendent may modify the expulsion of a student on a case-by-case 
basis.  
  
Continuation of educational services 
The district will not suspend the provision of educational services during a period of 
expulsion and will provide the student the opportunity to receive such 
services.  Educational services may be provided in an alternative setting, provided that 
such setting is comparable, equitable, and appropriate to the regular educational services a 
student would have received in the absence of an expulsion.  Examples of alternative 
setting may include, but not be limited to, alternative schools or classrooms, one-on-one 
tutoring when available, and online learning. 
   
Notice of hearing 
Prior to the expulsion of a student, the district will provide the student and/or his/her 
parents/guardians a written notice of opportunity for hearing.  The notice will be delivered 
in person or by certified mail. The notice will:  

1. Be provided in a language the student and his or her parents/guardians can 
understand, if other than English;  

2. Specify the alleged misconduct and the school district rule(s) alleged to have been 
violated; 

3. Set forth the proposed expulsion; 
4. Set forth the right to a hearing for the purpose of contesting the allegation(s); and 
5. Set forth the facts that:  
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a. A written or oral request for hearing must be received by the 
superintendent or their office on or before the end of the third school 
business day after the notice is received; and 

b. If such a request is not received within that period, the hearing will be 
deemed waived and the proposed long-term suspension may be imposed 
without further opportunity for the student and/or their parent/guardian to 
contest it. 

  
Prehearing and hearing 
If a request for hearing is received within three (3) school business days after receipt of 
notice, the school district will schedule a hearing to begin within three (3) school business 
days after the date of receiving the request.  
  
The student and parent/guardian have the right to:  

• Be represented by legal counsel; 
• Inspect in advance of the hearing any documentary and physical evidence that the 

district intends to introduce at hearing; 
• Question and confront witnesses (see WAC 392-400-305 for procedure if a school 

district witness does not appear); 
• Explain the alleged misconduct;  
• Present relevant affidavits, exhibits, and witnesses. 

  
The district and/or its representative have the right to inspect in advance of the hearing 
evidence that the student and his/her parents/guardians intend to introduce at the 
hearing.  Either a tape-recorded or verbatim record of the hearing will be made.   
  
The hearing will be conducted before a hearing officer appointed by the superintendent. 
Such hearing officer will not be a witness to the alleged conduct.  Ideally, the individual 
selected to be the hearing officer will possess both district administration experience 
and/or legal training and/or prior experience conducting quasi-judicial hearings.   
  
The hearing is a quasi-judicial process exempt from the Open Public Meetings Act 
(OPMA).  To protect the privacy of student(s) and others involved, the hearing will be 
held without public notice and without public access unless the student(s) and/or the 
parent(s)/guardian(s) or their counsel requests an open hearing. Regardless of whether the 
hearing is open or closed, the district will comply with the Family Educational Rights and 
Privacy Act (FERPA) in regard to confidentiality of student education records.   
  
When students are charged with violating the same rule and have acted in concert and the 
facts are essentially the same for all students, a single hearing may be conducted for them 
if the hearing officer believes that the following conditions exist: 
  

• A single hearing will not likely result in confusion; and 
• No student will have his/her interest substantially prejudiced by a group hearing.   
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If the hearing officer finds that during the hearing a student’s interests will be substantially 
prejudiced by the group hearing, he/she may order a separate hearing for that student.  The 
parent and student have the right to petition for an individual hearing.  
  
The hearing officer will determine, based solely on the evidence presented at hearing, and 
set forth in his/her written decision:  

1. Findings of fact as to whether the student has been afforded appropriate 
procedural due process (e.g., notice, opportunity to inspect evidence prior to 
hearing); 

2. Findings of fact as to the alleged misconduct; and 
3. A conclusion as to whether the expulsion is appropriate or whether a lesser form 

of corrective action should be imposed. 
  
The hearing officer will issue the decision and the district will provide notice of such 
decision to the student’s legal counsel, or, if none, to the student’s and his/her 
parents/guardians.  
  
The student and parent/guardian will have the right to appeal the hearing officer’s decision 
to the school board by filing a written or oral notice of appeal at the office of the 
superintendent or the hearing officer within three (3) school business days after the date of 
receipt of the decision.  If a timely notice of appeal is not provided to the district, the 
expulsion may be imposed as of the calendar day following expiration of the three (3) 
school business day period.   
  
If a timely notice of appeal is received, see Appeal Process for Long-Term Suspension 
or Expulsion, below.   
  
Readmission 
Any student who has been expelled will be allowed to make application for readmission at 
any time in accordance with district policy and procedure. (See also Readmission 
Application Process, below) 
  
Reporting 
Principals will report all long-term suspensions and the reasons therefor to the 
superintendent or designee within twenty-four (24) hours after the imposing the expulsion.  

  
Petition for extension of expulsion          
The principal or designee may petition the superintendent for authorization to exceed the length 
of one academic term for a student's expulsion when warranted because of a perceived risk to 
public health and safety.  The petition may be submitted any time after final imposition of the 
expulsion and prior to the end of the expulsion.  The petition will include:  

1. A detailed description of the student’s misconduct, the school rules that were violated, 
and the public health or safety concerns of the district; 
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2. A detailed description of the student’s academic, attendance and discipline history, if any; 
3. A description of the lesser forms of corrective action that were considered and the 

reasons why they were rejected; 
4. A description of all alternative learning experiences, vocational programs and/or other 

educational services that may be available to the student;  
5. The proposed extended length of the expulsion; 
6. Identification of special education services or accommodations pursuant to Section 504 

of the Rehabilitation Act of 1973, if appropriate; 
7. A proposed date for the reengagement meeting. 

  
A copy of the petition will be delivered in person or by certified mail to the student and his/her 
parents/guardians in a language they can understand, if other than English, if feasible. The 
student and/or parents/guardians may submit a written or oral response to the petition within ten 
(10) school business days of receipt of the petition.   
  
Within eleven (11) school business days, but no later than twenty (20) school business days from 
delivery of the petition to the student and parent/guardians, the superintendent will issue a 
written decision granting or denying the petition.  The superintendent, in his/her discretion, may 
grant the petition if evidence exists that if a student was to return at or before one calendar year, 
he/she would pose a risk to public health or safety. The written decision will include a 
description of rights and procedures for appeal.  
  
The student and/or parents/guardians may appeal the decision within ten (10) school business 
days of receipt of the decision to the school board.   
  
The district will report the number of petitions submitted, approved and denied to the office of 
the superintendent of public instruction annually.  
  
Board option to delegate authority to hear appeals 
The board may delegate its authority to hear and decide long-term suspension and expulsion 
appeals to a school district disciplinary appeal council established by the board.  Members of 
such councils will be appointed by the board for fixed terms and shall consist of no less than 
three persons.  If such a council is established, the student and/or his/her parents/guardians have 
the right to appeal the hearing officer decision to the board or the disciplinary appeal council. 
  
Appeal process for long-term suspension and expulsion 
If a timely notice of appeal is received, the long-term suspension or expulsion may be imposed 
during the appeal period if:  

• The long-term suspension or nonemergency expulsion is imposed for no more than ten 
(10) consecutive days or until the appeal is decided, whichever is the shortest period.  

• Any days that the student is suspended or expelled before the appeal is decided are 
applied to the term of suspension or expulsion and will not limit or extend the term of the 
suspension or extend the term of suspension or expulsion; and  
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• A suspended student who returns to school before the appeal is decided will be provided 
the opportunity upon return to make up assignments and tests missed by reason of 
suspension if:  

a. Such assignments or tests have a substantial effect on the student’s semester or 
trimester grade or grades; or  

b. Failure to complete such assignment or tests would result in denial of course 
credit.  

  
The board will schedule and hold a meeting to informally review the matter within ten (10) 
school business days from receipt of such appeal. The purpose of the meeting will be to confer 
with the parties in order to decide upon the most appropriate means of handling the appeal. At 
that time the student, parent/guardian, and/or counsel will be given the right to be heard and will 
be granted the opportunity to present such witnesses and testimony as the board deems 
reasonable.  
  
Prior to adjournment, the board will agree to one of the following procedures:  

• Study the hearing record or other materials submitted and record its findings within ten 
(10) school business days; or 

• Schedule and hold a special meeting to hear further arguments on the case and record its 
findings within fifteen (15) school business days; or  

• Hear and try the case de novo before the board within ten (10) school business days. 
  
Any decision by the board to impose or to affirm, reverse or modify the imposition of suspension 
or expulsion upon a student will be made only by:  

• Those board members who have heard or read the evidence; 
• Those board members who have not acted as a witness in the matter; and 
• A majority vote at a meeting at which a quorum of the board is present. 

  
Within thirty (30) days of receipt of the board’s final decision, any parent and student desiring to 
appeal any action upon the part of the board regarding the suspension or expulsion may serve a 
notice of appeal upon the board and file such notice with the Superior Court Clerk of the County.  
  
Re-engagement Meeting and Plan 
The district must convene a reengagement meeting with the student and their 
parent(s)/guardian(s) within twenty (20) days of a long-term suspension or expulsion but no later 
than five (5) days before the student’s re-entry or re-enrollment to school.  
  
The district must create a plan tailored to the student’s individual circumstances that includes 
consideration of the incident that led to the student’s long-term suspension or expulsion.  The 
plan should aid the student in taking the necessary steps to remedy the situation that led to the 
suspension or expulsion. Additionally, the district will take reasonable steps to develop the plan 
with the participation and input of the student and their parent(s)/guardian(s) to ensure that it is 
culturally sensitive and culturally responsive.   
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In developing the reengagement plan, the district should consider shortening the length of time 
that the student is suspended or expelled, other forms of corrective action and supportive 
interventions that aid in the student’s academic success and keep the student engaged and on 
track to graduate.  
  
A reengagement meeting conducted by the district involving the student and his/her 
parents/guardians is not intended to replace a petition for readmission.  
  
Readmission Application Process 
Any student who has been suspended or expelled will be allowed to make application for 
readmission at any time. If a student desires to be readmitted to the school from which he/she has 
been suspended/ expelled, the student will submit a written application to the principal, who will 
recommend admission or non-admission. If a student wishes admission to another school, he/she 
will submit the written application to the superintendent. The application will include: 
  

• Reasons the student wants to return and why the request should be considered; 
• Evidence which supports the request; and   
• A supporting statement from the parent or others who may have assisted the student. 

  
The superintendent will advise the student and parent/guardian of the decision within seven (7) 
school days of the receipt of such application. 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Implementation:  
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DISTRICT FUNDRAISING ACTIVITIES 
 
The district recognizes that it needs a balance of state, federal, local, and nongovernmental funds 
to achieve its goals.  The district further recognizes that dwindling state and federal funds present 
challenges for the district.  Increasingly, the district is seeking local and nongovernmental 
funding sources in order to preserve, establish and enhance important district programs and 
educational opportunities. The district’s ability to offer diverse, quality educational programs and 
experiences for our students depends in part on our ability to secure reliable alternative sources 
of funding. 
 
To preserve and to establish district programs and educational opportunities the board authorizes 
fundraising activities where such programs:  

1. Promote K-12 education;  
2. Provide educational experiences for students, and/or  
3. Address local funding obligations that support the educational mission of the district; 

and/or 
4. Promote the effective, efficient, or safe management and operation of the district.   

 
District fundraising activities may include:  

1. Soliciting gifts and donations that are reasonably related to the pursuit of the district’s 
objectives;  

2. Entering into interlocal agreements with other governments which generate additional 
funds for school district activities; and/or  

3. Operating various revenue generating enterprises consisting of the sale of goods or 
services that are produced by, or that are linked to, the district’s educational program.   

 
Fundraising programs, including enterprise activities, shall will be in the best interests of the 
district and shall will not interfere with the operation of the district’s programs and functions. 
District fundraising programs shall will not conflict with any applicable law and or state or 
federal constitutional provisions, including the separation of church and state. 
 
This policy governs the establishment and administration of district fundraising for the General 
Fund and for particular programs in the district.  It does not address fundraising programs 
conducted by Parent Teacher Organizations, other non-profit or citizens’ organizations, or the 
Associated Student Body.  Fundraising by the Associated Student Body is addressed by RCW 
28A.325.030 and Ddistrict Ppolicy. 6020 
 
The superintendent shall will establish procedures for the administration of district fundraising 
programs to ensure compliance with all applicable laws. 
 
 
 
Cross Reference Policy 3510 Associated Student Bodies 
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  3530 Fundraising Activities Involving Students 
  6020 System of funds and Accounts 
 
Legal References: RCW 28A.320.015  School Boards of Directors –Powers Notice of 

adoption of policy 
  28A.320.030 Gifts, conveyances, etc., for scholarship and 

student aid purposes, receipt and 
administration 

 AGO  2003 Attorney General’s Opinion No. 1 
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District Fundraising Activities 
 
The district fundraising programs for students shall will:  

1. Promote K-12 education;  
2. Provide educational experiences; and/or  
3. Address local funding obligations that support the educational mission of the district; 

and/or 
4. Promote the effective, efficient, or safe management and operation of the district. 

 
District fundraising activities may include:  

1. Soliciting gifts and donations that are reasonably related to the pursuit of the district’s 
objectives;  

2. Entering into interlocal agreements with other governments which generate additional 
funds for school district activities; and/or  

3. Operating various revenue generating enterprises consisting of the sale of goods or 
services that are produced by, or that are linked to, the district’s educational program.  
The purpose or use of such programs shall will be consistent with the policies and 
programs of the district. 

 
Proposals for district fundraising programs shall will be reviewed and approved in advance by 
the superintendent or designee to ensure compliance with the following procedures.  The 
superintendent or designee shall will make all compliance determinations. 
 
A. Any fundraising program charging fees shall will satisfy the following criteria: 

1. Fees for persons attending or participating in such programs shall will only be 
charged when attendance or participation is optional, not mandatory; 

2. Students shall will not be charged a fee to enroll in a curriculum-based activity that 
involves a district fundraising program; and 

3. A program shall will not be created or continued that will require the allocation of 
district funds when program-specific resources are insufficient or exhausted. 

B. Any fundraising program characterized as a business enterprise activity shall will satisfy 
the following criteria: 
1. For these purposes, business enterprise shall will be defined as any non-Associated 

Student Body activity that sells goods or services for district-related purposes on an 
ongoing basis; 

2. Such business enterprises shall will sell products or services that are appropriate for 
the program’s education purposes and/or promote the effective, efficient, or safe 
management and operation of the district; 

3. Such enterprises shall will not be created solely for commercial purposes; 
4. Such enterprises shall will purchase inventory in accordance with applicable district 

policy and/or practices; and 
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5. A business enterprise program shall will not be created or continued that will require 
the allocation of district funds when program-specific resources are insufficient or 
exhausted. 

C. Any fundraising program using donated personal items or services for an auction, sale, 
and/or raffle shall will satisfy the following criteria: 

1. Donated items or services must be free from health and/or safety hazards; 
2. Donated items or services must be given voluntarily by individuals or businesses; and 
3. Appropriate solicitation on the part of students, parents or appropriate district 

personnel is permissible, but actions of students and parents cannot bind the district to 
any contractual obligations. 

D. Any fundraising program that requires contracting with a third-party vendor or promoter 
shall will satisfy the following criteria: 
1. The contract shall will further K-12 education and/or promote the effective, efficient, 

or safe management and operation of the district; and 
2. The district shall will enter into contracts consistent with district policies and with 

appropriate authorization of the superintendent (or designee). 

E. Any fundraising program involving the production and/or sale of goods or services, such 
as a vocational education program, shall will satisfy the following criteria: 
1. The superintendent or designee must authorize the sales of any goods produced 

and/or any services provided by the education program; 
2. The proceeds from the sale shall will be used to enhance or to expand the education 

program(s), as determined by the superintendent or designee; 
3. To the extent required, all goods produced or services provided from an educational 

program shall will be assigned to or owned by the district; and 
4. Individual compensation for the sale of goods produced and/or for the services 

provided shall will not be permitted, except as authorized by the superintendent, in 
accordance with applicable laws, district procedures, and/or practice. 

F. Any fundraising program selling surplus school personal property shall will satisfy the 
following criteria: 
1. Such programs shall will not violate applicable state law or school policy governing 

the sale, lease, or rental of surplus and obsolete school personal property; 
2. Such programs are permitted only as provided in RCW 28A.335.180; and  
3. Such programs follow the district’s policy for disposal of surplus property. 

G. Any fundraising or donations from a program that uses crowdfunding must have District 
Office approval and will be considered district property if it has the following 
characteristics: 
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1. Gifts and donations are sought through a crowdfunding website by: 
a. The district, a district employee, or other volunteer or agent of the district; or 
b. Using the district’s name, referencing the employee’s position with the 

district even if the district is not named, or requested on behalf of district 
students; or 

c. District employees acting in their capacity as district employees, or the 
district’s students. 

2. Funding from a crowdsourced activity is identified as intended to benefit the district. 
3. Private individuals may use crowdsourcing sites and donate items to the district. 

However, they may not use district resources while engaging in private 
crowdsourcing activities. Also, district employees acting as private individuals will 
not represent themselves as agents of the district. 

Crowdfunding is the process of requesting a specific gift of donation to fund a specific purchase 
of project, typically through website or social media designated for this purpose. Crowdfunding 
does not include requests for donations the district makes using the district’s own website or 
social media. 
Contracting with crowdfunding websites that process cash donations through third-party vendors 
where the third-party vendors receive a percentage or amount of the donation as payment for 
services are prohibited. Such sites include the following examples: SnapRaise, GoFundMe, 
Indiegogo, and Kickstarter. 
Online fundraising sites may be used to solicit non-cash donations of supplies, materials or 
equipment. These will be shipped directly to the school site or warehouse; be consistent with 
district standards; and become the property of the district. Such sites include Donors Choose, as 
an example. 

H. Any application for grant funding from any source must have approval and will be 
considered district property if it has the following characteristics: 

1. Grants are sought by: 
a. The district, a district employee, or other volunteer or agent of the district; or 
b. Using the district’s name, referencing the employee’s position with the 

district even if the district is not named, or requested on behalf of district 
students; or 

c. District employees acting in their capacity as district employees, or the 
district’s students. 

2. Grant funding is identified as intended to benefit the district. 

Grant funding may be used to solicit non-cash donations of supplies, materials or equipment. 
These will be shipped directly to the school site or warehouse; be consistent with district 
standards; and become the property of the district. 
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CERTIFICATED 
 

HIRES:  We recommend the Board approve the following certificated hires: 
 

Name Location Position Effective Date 
Garrett Johannes Miller Jr. High School Special Education Teacher 08/30/17 
Katherine Fuhrer A. J. West Elementary Special Education Teacher 08/30/17-12/15/17 

 
CHANGE OF ASSIGNMENT:  We recommend the Board approve the following administrative change of 
assignment: 

 
Name To:                                                   From: Location Effective Date 
Jean Prochaska District Special Projects Admin.  Director of Special Srvcs Administration 08/29/17 
Rebecca Jones Special Education Teacher (AEA)  Para-educator (PSE) Robert Gray Elementary 08/30/17 

 
LEAVE OF ABSENCE:  We recommend the Board approve the following certificated leave of absence:  
 
Name Location Position Effective Date 
Katherine Kim McDermoth Elementary School Counselor 11/15/17 – 12/15/17 

 
Substitute Certificated:  

          Stephanie Polmateer 
 

CLASSIFIED 
 

HIRES:  We recommend the Board approve the following classified hires: 
 
Name Location Position Effective Date 
Hubert Arrendale Aberdeen High School Custodian 09/18/17 
Stefani Joesten Aberdeen High School Para-educator 08/30/17 
Samuel Simmons Aberdeen High School Para-educator 08/30/17 
Christine Vanairsdale Aberdeen High School Para-educator 08/30/17 
Maria Garcia-Lopez Twin Harbors Skill Cntr Prof. Medical Careers Tutor 08/30/17 
Ian Borden Miller Jr. High School Custodian  08/23/17 
Brian Heaton Miller Jr. High School LRC Technician 08/30/17 
Nikkol Daniels A. J. West Elementary Para-educator 08/30/17 
Gabriel Guzman-Hernandez A. J. West Elementary Para-educator 08/30/17 
Riche Sparks A. J. West Elementary Para-educator 08/30/17 
Taprina Ervin Central Park Elementary Para-educator 08/30/17 

 
CHANGE OF ASSIGNMENT: We recommend the Board approve the following classified change of assignment: 

 
Name Position To:                                      From: Effective Date 
Stephanie Pellegrini Para-educator Aberdeen High School      Central Park Elementary 08/30/17 
Jennifer Krasowski Para-educator Central Park Elementary   McDermoth Elementary 08/30/17 
Bridget Onasch Para-educator Stevens Elementary           Robert Gray Elementary 09/05/17 

 
 
RESIGNATIONS:  We recommend the Board approve the following classified resignations: 
 
Name Location Position Effective Date 
Susan Berry Harbor High School Attendance Secretary 08/31/17 
Mizrain Martinez-Flores Stevens Elementary Para-educator 08/23/17 
Beverly Post Stevens Elementary Para-educator 09/15/17 
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CLASSIFIED (Continued) 
 

RETIREMENT: We recommend the Board approve the following classified retirement: 
 

Name Location Position Effective Date 
Vicki Solberg Miller Jr. High School Para-educator 09/05/17 

 
 

EXTRA-CURRICULAR CONTRACTS:  We recommend the Board approve the following extra-curricular contracts: 
 
Name Location Position Effective Date 
Robert Burns Aberdeen High School Boys’ Swimming – Assistant Coach 11/13/17 
Shaun Straka Miller Jr. High School Football – Assistant Coach 08/24/17 

 
 
 
Substitute Classified:  
  Marlene Edwards 
  Nancy Woods 
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